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AIMUHUCTPALIUA
MyHMIIUIIAJBLHOT0 00pa3oBaHMs
«I'opoackoe nocesenne «ropoa Epmoanno»
Boposckoro paiiona Kamy:kckoii 061actu

INHOCTAHOBJIEHUE

19 Hos16pst 2018 rona Ne 276

OO0 yTBepX/I€HNN aIMIHUCTPATHBHOTO PETIaMeHTa

M0 MPEAOCTABICHUIO MYHHUIIUNIAILHON YCITyTH
"[locTaHoBKa TpakJaH Ha y4ET B KAUECTBE
HYXTAIONIUXCS B )KHJIBIX TIOMEIICHHSX,
MPEJOCTaBISEMBIX TI0 IOTOBOPAM COLIMATBHOTO HaiiMay

PykoBonctBysice denepanbibiM 3akoHOM 0T 27.07.2010 N 210-®3 "OO0 opraHuzanuu MpeaoCTaBICHHS
rOCyapCTBEHHBIX U MYHUIMIAIBHBIX yeayr", JKuauiHeiM KonekcoM P®; OenepanbheiM 3akoHOM 0T 06.10.2003
N 131-®3 "O6 oOmmx NpUHIHIIAX OPraHW3AlUKd MECTHOro camoympaBieHuss B PO"; 3akonom Kamyxckoi
obnactu ot 08.02.2006 N 170-O3 "O peanuzaiuu NpaB TpaxJaaH Ha NPEAOCTABICHUE MXHWIbIX ITOMEIICHHIMA
MYHHIIATIATBHOTO JKAJIUIIHOTO (DOHAA 10 JOrOBOpaM CONMAIBHOTO Haiima"; mocraHoBieHHeM [lpaBuTenbcTBa
Poccuiickoii ®enepannu ot 16 mas 2011 r. N 373 "O pa3paboTke W yTBEpKACHUH aIMHHUCTPATUBHBIX
PEriIaMCHTOB HMCHOJHEHUA TOCydapCTBECHHBIX (b}/HKHI/Iﬁ U aIMHUHUCTPATHUBHBIX PEIrJIAMCHTOB IMMPEAOCTABICHUA
rOCyJapCTBEHHBIX yciuyr', pemeHueM ropojackoid Jymel  «l'opoackoe mnocenenue "['opon Epmonuno" ot
26.12.2017 N 90 "OO0 yTBepkJICHUN HOPMBI IPEIOCTABICHUS U YIYSCTHON HOPMBI ILIOMIAIH KUJIOTO TOMEIICHHUS 110
JOTOBOPY COIMANFHOTO HaiiMma'; YcTaBOM MyHHIMTANBHOTO oOpazoBaHusi «l oponckoe mocenenue "l'opon
Epmonuno",

ITOCTAHOBJIAIO:

1. YTBepauTh aAMUHUCTPATUBHBIA PETJaMeHT 0 MPEJOCTaBICHUIO MyHHUIMNaIbHOU ycimyru "[locTaHoBKa
rpaXkJaH Ha y4eT B KadyeCTBE HYXAAOMUXCA B KWIBIX IOMEIIECHUAX, MPEJOCTAaBISEMBIX II0 JIOTOBOPAM
couyanbHOro Haima" (mpusnosxenue N 1).

2. OOHaponmoBaTh BBILNIEYKa3aHHbIH AJMUHHCTPAaTHUBHBIM periamMeHT Ha oQHIMAIBHOM  caiiTe
(www.admermolino.ru).

3. TlocranoBnenue ot 16.08.2013 N 151 "OO yTBepXIACHHM aIMUHUCTPATHBHOIO pErjaMEHTa II0
MPEIOCTABICHUIO MYHUIIMNAIBHOM yeinyru "[locTaHOBKA IpaXlaH Ha y4eT B KaueCTBE HYKIAIOIIMXCS B YKUIIBIX
MOMEIIEHUSX, MPEIOCTABIIAEMBIX MO JOTOBOPAM COI[HATILHOTO HaltMa" CYMTATh YTPATUBIIIUM CHITY.

4. KoHTpoJh 32 NCIIOTHEHHEM HACTOSIIIETO TOCTAHOBIICHHUS BO3IIOKUTEH Ha 3aMECTUTEIIS TJIaBbI
aJIMMHUCTpallMU-HaYallbHUKA 0T/iea 1o pabdote ¢ HacenenueM, 'O u UC u conmanpHbIM Botipocam [lIBenoBa A.A.

I'naBa agMuHUCTpaLUK
MO «I'opoackoe nmocejienne
«I'opoa EpmosinHo» E A.T'ypos

Otney. — 3 3Kk3.

B neno — 1 3k3.

Penakius razetsl «Yronok Poccumn» (opuIragbHbIi caiT)-19K3.
Ortzien o pabore ¢ HacenenueM, I'O n UC u cor. Borpocam. — 1 k3.
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[Ipunoxenne N 1

k [locranoBnenuto
aJIMUHHUCTPAIAH

MO «I opojickoe oceneHue
"T'opon Epmonuno»

ot 19 Hos0ps 2018 r. N 276

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTA "TIOCTAHOBKA TPAXKJIAH
HA YYET B KAYECTBE HY KJAIOIIUXCA B ) KUJIbIX IIOMEINEHUSAX,
MPEJOCTABJIIEMBIX IO JIOTOBOPAM COIIMAJIBHOT'O HAMIMA"

1. OOuIMe OJI0KEHUSA

1.1. AIMUHUCTPATUBHBIMN pErjaMeHT MPEAOCTaBICHUS] MYHUIMIAIBHOM YCIYI'M IO MOCTAaHOBKE
rpaXJaH Ha YYeT B KauyeCTBE HYXKIAIOMMXCA B OJKWIBIX I[OMELIEHUAX, I[PEIOCTABIAEMBIX U3
MYHUIIUIAIBHOTO KHJIUIIHOTO (oHAa (manmee - PerimaMeHT), ycTaHaBIMBaeT MOPSIOK W CTaHIApPT
[IPEAOCTABIICHUS] MYHULIUIIAIBHOU YCIIYTH.

1.2. Onucanue 3asgBUTENEH, UMEIOIIUX MPAaBO B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
Oenepanun OO0 B CHITY HaJleJICHUS MX 3asBUTEIISIMH B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJIaTE€ILCTBOM
P®, nonrHOMOUMsIMU BBICTYIIAaTh OT UX UMEHHU NP B3auMoiercTBuM ¢ agMuuuctpauueid MO «["opoackoe
nocenenrie  "T'opox  EpMonuHO", MyHUIMOAJIBHBIMA  YUPSXKICHUSIMH H  OpraHu3alUsIMd  MpU
MPEIOCTaBIIEHUU MYHULIUTIATBHON YCIYTH:

1.2.1. 3asBuTensiMu SIBIAIOTCS TpakaaHe, Mpoxkupatomme Ha tepputopun MO «lopojackoe
nocenenue "l'opon EpmonnHo", ’xkenaromue BCTaTh Ha Y4YeT B KAde€CTBE HYXKAAIOIIMXCS B KUIIBIX
MOMEIIEHUSX,, TPEIOCTABIIEMBIX MO IOTOBOPAM COLIMAIBHOIO HaliMa.

1.2.2. Ot umeHH 3asBUTENA C 3asBICHUEM O IPEIOCTABIEHUU MYHUIMIAIBHON YCIYIM MOKET
Oo0paTUTbCS YINOJIHOMOYEHHOE UM JIMLO TMpH HaJIMYUM HaJUIeXKalMM o00pa3oM OQOPMIIEHHBIX
ITOJITHOMOYMH.

1.3. TpeGoBaHus K MOPAAKY HH(MDOPMHUPOBAHHMS O TMOPSAJKE MPEAOCTABICHUS MYHULUNAIBHON
YCIYTH:

1.3.1. Undopmarnuio o nopsjike MpeaocTaBiIeHNs MyHUIIMIIAIBHON YCIYTH MOKHO MOJTYYHTh:

a) IpHU JIMYHOM WIM NHUCbMEHHOM oOpaiieHuu B agMuHuctpauuto MO «l'opoackoe moceneHue
"T'opon Epmonuno";

6) o anexrpornoii moure adm.ermolino@yandex.ru u na opummansHOM caiite

amMuHACTparmu Www.admermolino.ru

1.3.2. Madopmamus 1mo BompocaMm MPEAOCTABICHUS TOCYIAPCTBEHHOW YCIyTH pa3MeliaeTcs Ha
CTeH/aX B MeCTax NPEJOCTaBIE€HUS TOCYIapCTBEHHOM YCIyrd, a Takke B HH(POpPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH VHTepHeT Ha oQUIMANbHBIX caliTaX OpPraHOB MCIIOJHHUTEIBHOHN BIAcTH,
opuIMaTBEHOM caiiTe MHOTO()YHKIIMOHAIBHOTO IIEHTPA, B TOCYAAPCTBEHHBIX NHPOPMALIMOHHBIX CHCTEMAX
Kanyxckoit  obmactu  "WHTepHer-mopran opraHoB Binactu  Kamyxckoir  obmactu", '"Peectp
rocynapctBeHHbIX ycayr (¢ynknuii) Kamyxckoit o6mactu", "IlopTam rocyaapCTBEHHBIX YCIyT
(pynkumit) Kamyxckoir o6nactu"; Ha oQuUUMAIbHOM caidTe MHOTOQYHKIHMOHAJIBHOTO IEHTpa


mailto:adm.ermolino@yandex.ru

(http://mfc40.ru). Uudopmanus o mecte HaxoxIeHHs M Tpaduke paboThl MHOTO(YHKIIMOHAIBHOTO
LIEHTpa COACPKUTCA Ha OQUIMAIBLHOM caiTe MHOTrO(QYHKIHMOHAILHOTO IeHTpa http://mfc40.ru; Ha
MH(POPMALMOHHBIX CTEHJAaX MHOTO(YHKIMOHAIBHOTO ILEeHTpa HU 1o Tenedony "ropsdyed muHUH"
MHOropyHkimoHasibHOro  menrpa:  8-800-450-11-60  (3Bomok mo  Poccum  OecruraTHbIN).
KoHcynbTupoBanue 1o mpoueaype MNpeiocTaBiICHHUs T'OCYAApCTBEHHOW YCIYTH, B TOM YHCIIE O XOJIE
MIPeI0CTaBICHUS rocy/1apCTBEHHON yCIyTH, MIPOBOAUTCS TaKkKe CHeualucTaMu
MHOTO()YHKIIHOHAJILHOTO IIEHTpa, a Takke Mo TenedoHy "ropsueld JMHUM" MHOTO(QYHKIHOHAIHLHOTO
nentpa: 8-800-450-11-60 (3BoHok mo Poccum  OecrutatHplil). (OCOOCHHOCTH  BBITIOJHEHUS
aJIMUHUCTPATUBHBIX IPOLEIYP B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX yKa3aHbl B MyHKTE 3.6 "OcoOeHHOCTH
OpraHM3aliy MPeIOCTaBICHUSI MYHUIIMIAIBHBIX YCIYI B MHOTO(QYHKIHOHAIbHOM HeHTpe" paznena III
aJIMUHUCTPATUBHOTO PETIaMEHTA.

1.3.3. CsemeHus 0 MECTOHAXOXICHUH, KOHTAaKTHBIX TeledoHax, pexuMme paboThl opraHa
MPEOCTABIICHUS YCITYTH:

- anpec: T. Epmonuno, yi. 1 Mas, 1. 4, kabuner N 7;

- renedonbl: 8(48448) 6-48-43,;

- IpUEMHBIE JTHU: MOHEAENIbHUK - yeTBepr - ¢ 8.00 qo 17.00;

maTHUIA - ¢ 8.00 mo 16.00;

nepepsiB Ha 00ex - ¢ 13.00 o 14.00.

1.3.4. OcHOBHBIMU TPeOOBaHUAMHU K MHPOPMHUPOBAHUIO 3aSIBUTEIICH SBIISIOTCS:
a) IOCTOBEPHOCTh MPEJOCTaBIsIeEMON HH(OpMALINK;

0) 4ETKOCTb B U3JI0KEHUU UH(POpMALUY;

B) IIOJIHOTA HH(OPMHUPOBAHHSI;

I') y100CTBO M IOCTYITHOCTb MOJIY4YEeHUsI HHPOPMALIUH.

1.3.5. KOHCy.]'IBTaI_II/II/I o BOIpOCaM MPEAOCTABJICHUA MYHHHHHaHBHOﬁ YCIyru OCYHICCTBIIAOTCA
JOJDKHOCTHBIMHU JIMIIaMH, 066CHC‘~II/IB&I—OHII/IMI/I MpeaoCTaBJICHUC MYHI/IHI/IHaHI)HOI\/'I yCIyru.

KOHCYJ'IBTaI_II/II/I IpeaAOCTABIAIOTCA 11O CICAYHOIIUM BOIIPOCaAM:

a) NepeuCHb NOKYMCHTOB, HeO6XOI[I/IMI>IX g TIpeAOCTABJICHUA MYHHHHHaHLHOﬁ YCIYTH,
KOMIIJICKTHOCTD (I[OCTaTOLIHOCTL) MMPpEACTABJICHHBIX TOKYMCHTOB,

6) opranbl BJIaCTH W OpraHu3alvv, B KOTOPBIX 3adBUTCIb MOXCET IMOJYUYUTb JOKYMCHTHI,
HCO6XOI[I/IM]':>IC AJIg TIPEAOCTABJICHU A MYHHHHHaHBHOﬁ yciayru (HaI/IMCHOBaHI/Ie " X MeCTOHaXO)KI[eHI/IC);

B) BpeMs [IpHeMa U BbIIauu JOKYMEHTOB;
T') OPSJIOK ¥ CPOKHU MPEJOCTaBICHHSI MyHUIIUIAIBHOMN YCIIYTH;

) TOpsSJOK OOaloBaHUs pelleHud win  JedcTBuil  (Oe3nedCTBUS), MNPUHATBHIX — WMIU
OCYILIECTBIEHHBIX B XOJI€ IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH.

1.3.6. KoHcynbTupoBaHue 3asBUTEICH IO BOIPOCAM MPEIOCTABICHUS MYHHIUTAIBHOW YCITyTH
OCYIIECTBIISIETCSI OECIUTaTHO.



1.3.7. IIpu oTBeTax Ha TeraehOHHBIC 3BOHKH U YCTHBIC OOpAIIeHUs JOJPKHOCTHBIC JIUIA MTOAPOOHO 1
B BEXKJIMBOU (popMe HHGOPMUPYIOT 3asIBUTEINS 110 HHTEPECYIOMIUM ero BorpocaM. OTBeT Ha Tene(OHHBIH
3BOHOK JOJDKCH HAYMHATBCSA C HWH(DOpMAaMM O HAWUMEHOBAHWH TMOJAPA3JCIICHUS aJIMHHHUCTPAINH
ropojckoro nocenenus "I'opox EpmonuHo", B KOTOpOE MO3BOHMI 3asBUTENb, (DaMHIIUA, UMEHH, OTYECCTBE
U JTOJDKHOCTU JIWIA, TPHHSBIIETO 3BOHOK. [IpOMOMIKHTENEHOCTh YCTHOTO WH()OPMHUPOBAHHS KAXKIOTO
3aMHTEPECOBAHHOTO JIMIA COCTABIISIET 15 MUHYT.

1.3.8. [Ipu HEBO3MOXKHOCTH JIOJKHOCTHOTO JIUIA, TIPUHSBIIETO 3BOHOK, CAMOCTOSITEIILHO OTBETHUTH
Ha TIOCTaBJIEHHBIE BOMPOCHI TeJIe(POHHBINA 3BOHOK JOJDKEH OBITh IepeagpecoBaH Ha JPYroe TO0KHOCTHOE
auio au00 oOpaTUBIIEMYCs 3asBUTENIO JIOJDKEH OBITh COOOIIEH HOMep TeneoHa, M0 KOTOPOMY OH
MOJKET MOJYYUTh HEOOXOANUMYIO HH(OPMAIIHIO.

1.3.9. JIna nonydyenus uHOpManmuu O BOIpOCaM MPEJOCTaBIECHUS MYHHLUIAIBHOW YCIIyTH,
yCIIyT, HEOOXOAUMBIX U 00sI3aTEIBHBIX JJIS MPEIOCTABICHUS MyHULIMTIAILHOW YCIIYTH, CBEACHUN O X0JIe
IIPEJOCTABIICHUS] YKa3aHHBIX YCIYT, B TOM YHUCIIE C MCIIOJb30BaHHEM (heAepalbHOW rocyqapCTBEHHON
nH(pOPMAMOHHOM cucTeMbl "ENMHBINA MOpTan rocyaapCcTBEHHBIX U MYHHIMIIATBHBIX YCIyT (QyHKIMA)",
3asBUTEIb YKa3bIBACT ATy M BXOJAIIMNA HOMEp NOJIYYEHHOM MU Nojjaue JOKyMEHTOB PACIIUCKH.

1.3.10. Ha eguHOM TIOpTajie TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT (PyHKIHIA) pa3MeniacTcs
cienyromas nHpopmanus:

1) cheanIBannmﬁ MEpeUCHb JOKYMCHTOB, H606X0,Z[I/IMBIX JJI IIPCA0CTAaBJICHUA FOCYﬂ&pCTBCHHOﬁ
yCIyru, TpC6OBaHI/I$I K OQ)OpMHeHI/IIO YKa3aHHbIX NOKYMCHTOB, a4 TAKXKC IICPECUCHb NTOKYMCHTOB, KOTOPBIC
3asABUTCIIb BIIPABC MPCACTABUTD 110 COOCTBEHHOM MHUIUATUBE,

2) Kpyr 3asBUTENCH;
3) CpOK mpeIoCcTaBIeHuUs TOCYJaPCTBEHHON YCIYTH;

4) pe3ynbTaThl MPEIOCTaBICHUSI TOCYAApPCTBEHHOW YCIyTd, MOPSIOK MPEICTaBICHUS TOKYMEHTA,
SBJISIIOLIETOCS PE3YIbTaTOM IPEJOCTABICHUS TOCYIAPCTBEHHON YCIIYTH;

5) pa3Mep rocyapCcTBEHHOM MOIIIMHBI, B3MMaeMOH 3a MPeA0CTaBIeHHE TOCYIapCTBEHHOM YCIIyTH;

6) MCYEepIBIBAIOIINI NIepeYyeHh OCHOBAHUMN ISl MPUOCTAHOBICHUS MIU OTKa3a B MPEIOCTaBICHUU
rOCyJIapCTBEHHOM YCIIYTH;

7) o mpaBe 3asBUTENS Ha AocyneOHoe (BHecyneOHOe) oOkaroBaHue NEHCTBUUM (Oe3melicTBUA) U
pelIeHni, MPUHATHIX (OCYIIECTBISIEMBIX) B X0O/I€ MPEAOCTaBICHUS TOCYJapCTBEHHOM YCIYTH;

8) ¢dopmbl 3asBreHUN (yBEAOMJICHUM, COOOIIEHU), HCHOJIb3yeMble TIPU MPEIOCTaBICHUN
rOCyJ1IapCTBEHHOM YCIIYTH.

1.3.11. Undopmanus Ha €AMHOM MOPTaJe FOCYJAPCTBEHHBIX M MyHUIUNAIBHBIX YCIYT ((PYHKLUN)
O TOpSJKE ¥ CpOKax MPEJOCTaBIICHUS TOCYJapCTBEHHOW YCIyTM Ha OCHOBAaHWUHU CBEICHUH,
cojiepkaluxcst B (efepaibHOM rocynapcTBeHHONH MHpopMannoHHON cucteme "denepanbHblil peectp
roCy/IapCTBEHHBIX U MyHHUIUIAIBHBIX yCIyT (QyHKIMIA)", mpe1oCcTaBIseTcs 3aBUTEII0 OeCTIaTHO.

1.3.11. Joctyn k uHGOpMALIUU O CPOKAX U MOPSAIKE MPETOCTABICHUS YCIYTH OCYIIECTBIsIeTCs 0e3
BBITIOJIHEHUS 3asBUTENIEM KaKHX-JIMOO TpeOOBaHWM, B TOM uucie 0€3 HCIOJIb30BaHUS MPOrPaMMHOIO
oOecreyeHns, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpPEICTBA 3asBUTENS TPeOyeT 3aKIIOUeHHs
JUIEH3MOHHOTO MJIM MHOTO COIJIAIlleHHs ¢ MpaBooOjagaTeeM MpPOrpaMMHOIO  0OecCTeueHHUs,
MpeyCMaTpUBAIOLIET0  B3MMAaHHWE IUIAThl, PETUCTpALMIO WM aBTOPU3ALMIO  3asBUTENS WIH
IIPEIOCTABIIEHUE UM IIEPCOHAIBHBIX IaHHBIX.



2. Cra"aapt npenocTaBieHUuss MyHUIIMIIAJbHON YCIyTH

2.1. MynununaneHas yciayra "[loctaHoBKa rpaxJjiaH Ha y4eT B KaUECTBE HYKJIAIOIIUXCS B JKHUJIBIX
MOMEIIEHUAX, IPEAOCTABIAEMbIX IO  JIOTOBOpaM  COLIMAJIBHOrO  HaiiMa"  MpeaocTaBisieTcs
anmuauctpauuen MO «l'opoackoe mnocenenue "'opon Epmonnuo". OTBETCTBEHHBIM CTPYKTYPHBIM
Mo/Ipa3/JIeJIeHuEeM 3a MPEAOCTaBICHUE MYHUIIUIAIBHON yCIyru oTAen 1no padote ¢ Hacenenuem, 'O u UC
U COLMabHBIM BorpocaM. CHelMaIuCT OT/AENa SBJSETCS OTBETCTBEHHBIM JIMIIOM 3a NPEIOCTaBICHHE
MYHUIIMIIATBHON YCITYTH.

[Ipu npenocTaBieHUMM MYHUIMNAJIBHOM YCIYrM aJIMUHUCTpallds HE BIIpaBe TpedoBaTh OT
3asBUTEIA:

- MPENCTaBIICHUS JOKYMEHTOB M MH()OPMALUU WM OCYILECTBICHHUS JCHCTBHM, MperIOCTaBICHUE
WM OCYILIECTBIIEHHE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHUBHBIMHU IIPABOBBIMU AaKTaMH, YKa3aHHBIMU B
nyHKTe 2.4 HacTtosuero Periamenra;

- TPENOCTaBICHUS JIOKYMEHTOB ¥ WH(OpPMAIWH, KOTOPBIE HAXOMIATCS B PaCHOPSHKCHHH
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpPABJICHHUS JMOO  TOABEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYMpAaBIIEHUS OpraHU3alluii, y4acTBYIOIIHUX B
MPEAO0CTABICHUH MYHUIIUIIAILHON YCIyTH, 32 UCKITIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cTaThu 7
®enepanbHoro 3akona ot 27.07.2010 N 210-®3 "O6 opranuzanuu npeaocTaBiIeHHs TOCYJapCTBEHHbBIX U
MYHUIUIIATBHBIX yCIyT".

HpI/I MpEeAOCTABJICHUH YCIIYI'd 4€pE3 NMOPpTaAJl TOCYAAPCTBECHHBIX YCIIYT HeﬁCTByeTZ

- 3aIpeT OTKA3bIBaTh B IIPHEME 3arpoca U MHBIX JTOKYMEHTOB, HEOOXOJUMBIX JJISl IPEIOCTABICHUS
rOCY/IapCTBEHHOW YCIIyTH, B Clly4dae, €CIIM 3alpoc M JOKYMEHTHI, HEOOXOIUMbIE AJISI NMPEJOCTABICHUS
rOCYJapCTBEHHOH YCIyrd, MOJaHbl B COOTBETCTBMM C HMH(OpMamuel o Ccpokax U MOpsaKe
MIPEIOCTABIICHUS] TOCYAAPCTBEHHOW YCIIyTH, OMyOIMKOBaHHOW HA €IWHOM MOpTalie TOCYAAPCTBEHHBIX U
MYHUIUNATBHBIX YCIyT ((yHKIMIA);

- 3alpeT OTKa3blBaThb B IPEJOCTABIECHUM TOCYAAPCTBEHHOW YCIyrM B cilydae, €CJIM 3alpoc U
JIOKYMEHTBI, HEOOXOAUMBbIE JJIsl MPEAOCTaBICHUS TOCYJapCTBEHHON YCIIYTH, MOJAHbl B COOTBETCTBUHU C
uHpopManuel o0 Cpokax M MOPAIKE MPEJOCTaBICHUS TOCYAapCTBEHHOW YCIyrH, ONMyOJIMKOBAaHHON Ha
€IMHOM TOpTaJie TOCYJapCTBEHHBIX U MYHULIUINIAIbHBIX YCIYT (QyHKIUN);

- 3ampeT TpeOOBaTh OT 3asABUTENs COBEPLICHHS MWHBIX JEHCTBHM, KpOME MPOXOXKAECHUS
UJCHTHU(PUKAUN U ayTeHTU(UKALUN B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMH aKkTaMu Poccuiickoii
denepanyy, yKazaHus LENIHU NMpUEMa, a TakKe MPEJOCTaBICHUS CBEICHUH, HEOOXOAUMBIX Ul pacueTa
JUTUTENIbHOCTH BPEMEHHOI0 HHTEpBaia, KOTOPbIM HE00X0ANMO 3a0pOHUPOBATH /IS IPUEMA;

- 3amnpeT Tpe6OBaTI) OT 3aABUTCIIA MPCAOCTABJICHUA AJOKYMCHTOB, IMOATBECPXKAAIOIINX BHCECCHHE
3asABUTCIICM IUIATHI 3a IPECAOCTABIICHUC T Ocy[[apCTBCHHOﬁ YCIIyru.

2.2. Pe3ynapTaTOM NpEIOCTaBICHUS MYHUIUIIATBHON YCIYTH SBIISFOTCS:

- Bbga4ya mocrtaHoBiieHWs agMmuHucTpauun MO «lopoackoe mocenenue "l'opon Epmonuuo" o
IMOCTAHOBKE TI'paXJIaH Ha YUYCT B KAa4YCCTBEC HYXIAAIOIMIMUXCA B KWIBIX HOMCHICHUAX MYHHIHUIIAJIBHOTO
KIIHALTHOTO (DOHAA;
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- BblJja4a yBeIOMJIEHHS 00 OTKa3e B IIOCTAHOBKE IPaXKAaH Ha y4eT B KaueCTBE HYKIAIOIIUXCS B
KHWJIBIX IMOMELEHUSIX MYHUIMIAIBHOTO KWJIMIIHOTO (POoHAA (MMChMO aJMMHUCTPALMK) IO OCHOBAHHUSM,
IIPEyCMOTPEHHBIM IIYHKTOM 2.7 Hacrosiero Periamenra.

2.3. Cpox npeaocTaBlIeHUs] MyHUIIUITAIBHON ycIyTH - 30 pabouux gHEH.
2.4. IIpaBoBble OCHOBaHHUS JJIsl IPEAOCTABICHUS MYHUITUITAIBHOW YCIYTH:
- Koncturynusa Poccniickon ®@enepanny;

- Kumumneii konekc Poccuniickont denepannu;

- @enepanbublii  3akoH  oT 27.07.2010 N 210-®3 "OO6 opraHu3anuyd MPEAOCTABICHUS
rOCY/IapCTBEHHBIX 1 MyHHLIUIAJIbHBIX YCIyr";

- ®enepanphbiii 3akoH 0T 06.10.2003 N 131-03 "O6 o0mmX MPUHIMIIAX OPTaHU3AIUN MECTHOTO
camoynpasienus B Poccuiickoit ®enepanun';

- @enepanbhblii 3akoH oT 27.07.2006 N 149-®3 "OO6 wundpopmanuu, HHGOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3aluTe HHPopMauu';

- @enepanpubiii 3akoH oT 09.02.2009 N 8-®3 "OO6 obecneyeHnu noctyna K wHGOpMAuu O
JEATSIbHOCTH TOCYIaPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYITpaBicHuUs";

- nocta”osnenue IlpasurensctBa Poccuiickoit @enepanuu ot 16.06.2006 N 378 "O6 yrBepxaeHun
NEePeYHs TSDKENbIX (OpPM XPOHHUYECKHX 3a00JE€BaHWH, NpPU KOTOPBIX HEBO3MOXKHO COBMECTHOE
MPOKUBAHUE TPAKIAH B OJIHOM KBapTHUpe";

- 3akon Kamyxckoit obmactu ot 08.02.2006 N 170-O3 "O peanuzauuu IpaB TpaxaaH Ha
MPEOCTABICHUE JKUJIBIX TIOMEIEHHH MYHHIIUIIAIBHOTO JKWIHITHOTO (DOH/IA TIO TOTOBOPAaM COLIMAIBHOTO
Halima'";

VYcraB mynununanbHoro oopasoanus «I'opojackoe nocenenne "T'opon Epmonuno';

- pemenue ropoackoit dymsr «I'TI "T'opox Epmonuno" ot 26.12.2017 N 90 "OO yTBepxkaeHUN
HOPMBI TIPEIOCTABIICHUSI M YYETHOW HOPMBI IUIOMIAN KUAJIOTO TOMEUIEHHS MO JOTOBOPY COLUAIBLHOTO
Haiima";

2.5. HepequL HAOKYMCHTOB, HeO6XOI[I/IMBIX I IPpEAO0CTAaBJICHUS MYHHHHHaHBHOﬁ yCIyru.
2.5.1. 3asgBHUTEIb CAMOCTOSITEIBLHO NpEeACTaBJIACT B aIMUHHUCTPALIUIO CIICAYIOIINEC JOKYMCHTBI:

- 3asBJICHUE TpaKIaHWHA (YIOJIHOMOYEHHOTO UM JIMIA) O MPUHATHH €r0 M WIEHOB €ro CeMbU Ha
y4eT B KauyecTBE HYXAAIoIIerocs (HYKIAIOMMXCsA) B JKUIOM IOMEIICHWH, IPEIOCTaBIsEMOM U3
MYHUIIUTATBHOTO KWIMIIHOTO (hOH/IA 110 JJOTOBOPY COLMAIHOTO HaiiMa (IpuiiokeHue 1 K HacTosieMy
Pernamenty);

- corjacue Ha o00paOOTKy MepCOHATbHBIX MJAHHBIX 3asBUTENS (YIOJHOMOYEHHOTO MM JIUIA)
(mpunoxxeHue 5 k HacToseMy PernameHnry);

- 3asBieHUe 1o Qopme, yctaHoBiaeHHOW mpmioxeHneM N 1 k 3akony Kamyxckoit obmactu ot
08.02.2006 N 170-O3 "O peanm3anuu NpaB TPaXKAaH HA MPESIAOCTABICHHUE JKWIBIX ITOMEIICHUN
MYHHIIMITAIFHOTO >KWJIHMIIHOTO (OHJA O JOTOBOpPAM COIMATBHOIO HaiiMa'", O COTJIaCHU Ha MPOBEPKY
CBEJICHUH, COIEPKAIIMXCS B JOKYMEHTAX, MPEJACTABICHHBIX B YIIOJTHOMOYCHHBIA OpraH (IPHIoKeHue 2 K
Hacrosiniemy Pernamenry);
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- 3asdBJIEHUE O TOM, YTO TPAKJAHUH W 4YIEHBl €r0 CEeMbH C HaMEpeHHEeM IpHOOpeTeHus npasa
COCTOSITh HAa y4eTe B KaYECTBE HYKIAIOUIETrocs (HYXIAIOIIUXCS) B KUJIBIX MMOMEIEHUSAX B TEUCHUE IISITH
JeT, MPEIIECTBYIONIMX TOoAy OOpalleHusi B OpraH ydyeTa, HE COBeplial (He COBEpIIaiN) NSHCTBUN U
IPa)X/1aHCKO-TIPABOBBIX CHIEJOK C YKUJIBIMU MOMEIIEHUSMHU, KOTOpPhIE MPUBEIN K YMEHBIICHUIO pa3Mepa
3aHUMAEMbIX UM (MMH) >KWIBIX MOMEIICHUH WM K HUX OTUYXACHUIO (MPUIIOKEHHE 3 K HACTOAIIEMY
Pernamenty);

- JIOKYMEHTBI, YJOCTOBEPSAIOIINE JIMYHOCTh Tpa)xJAaHNHA, MOJAOIIET0 3asBJICHUE O MPUHITHH HA
y4eT, U JIOKYMEHTBI, YJOCTOBEPAIONINE JTUYHOCTh WICHOB €ro CeMbM (KOMWUU TMACHOpPTOB POJUTENCH,
KOITHIO CBH/ICTEILCTBA O Opake, KOIUU CBHCTEILCTB O POXKICHUH JIETEH);

- CIPaBKU O JIOXOJax TIpaXJaHWHA W WICHOB €ro CEMbH, MOJICKAIIMX HAJIOr000JOKCHUIO, a
UMEHHO: CIpPABKU 10 YCTaHOBJICHHOW (hopme, W (M) KOMUU HAJOTOBBIX JCKJIApaIMii O I0XOAax 3a
YUETHBIM MEPHOJ], 3aBEPEHHbIE B YCTAHOBJIEHHOM IMOpsAKE, U (WIN) CIPAaBKU W3 OPraHOB COLMAJIbHOMN
3aIUTHl O COI[MATBHBIX BBIILIATAX, U (MJIHM) CIIPABKA OPraHOB 3aHATOCTH HACEIICHHS O BBIMJIATE MOCOOHIA
o 6e3paboTurle;

- JOKYMCHTBI, IIOATBCPKAAIOMIUC IIPABO IIOJIb30BAHUA JKWJIBIM IIOMCUHICHUCM, 3dHUMACMbIM
IpaXaaHMHOM U YJICHAMH €I'0 CCMbU;

- IPABOYCTAHABIIMBAIOIIME JOKYMEHTHI Ha HMYIIIECTBO, IPaBa Ha KOTOPOE HE 3apETHCTPUPOBAHBI B
EI'PII (B ciiyyae HEOOXOAUMOCTH);

- CIIPaBKY U3 MEJIUIIUHCKOTO YUPEKICHUS O 3a00JICBaHUH 3asBUTEIIS U (UJIH) JIULIA, IPOYKUBAIOIIIETO
COBMECTHO C 3asBUTEIIEM, TSDKEJIOW (OPMOH XPOHHYECKOTOo 3a00JIeBaHUs, MPEMSATCTBYIOLIETO
COBMECTHOMY IPOXKMBAHUIO (B Cllydae €CJIM TPaKIAaHUH WM MPOKUBAIOIIUE COBMECTHO C HUM JIHIA
CTpaJIalOT TSDKENOW (HOpMOM XPOHUYECKOTO 3a00JICBaHUS, YKa3aHHOTO B IEPEYHE COOTBETCTBYIOIIUX
3a00JIeBaHUM, YTBEPKICHHOM 3aKOHOJATEIhCTBOM, NPH KOTOPOM COBMECTHOE NPOXHBAHHE C HHM
(HUMU) B OJTHOM KBapTUPE HEBO3MOXKHO);

- JIOKYMEHTBHI, TIOJITBEPKIAIOIINE YTPATy MpaBa IMOIb30BaHUS KIIBIM IIOMEIICHUEM (pelieHue cyaa
B ClIy4ae HeOOXOJIMMOCTH);

- JOKYMCHT, HOI[TBep)KJIaIOHH/If/'I IMOJITHOMOYMA JiMlda Ha OCYIICCTBJICHUC I[CI\;ICTBI/II;'I OT HMCHHU
3asABUTCIIA, NI KOIIHUA TaKOT'O0 JOKYMCHTA.

2.5.2. I[OKYMCHTH, nmoJIesKalue MmpeaACTaBJICHUIO B paMKaxX MCKBCIOMCTBCHHOI'O J3JICKTPOHHOI'O
B3aHUMOJCHCTBHUS:

- BeImuckH U3 ExmnHoro rocymapcrBenHoro peectpa npae (EI'PII) o mpaBax rpaxknanvuHa u (WiH)
YJICHOB €r0 CEMbU Ha HaXOJALIMECs Y Hero (HMX) B COOCTBEHHOCTH OOBEKTHI HEIBUKMMOT'O UMYILIECTBA U
CZIETIOK ¢ HUM 100 yBenomiueHus 00 orcyrctBuu B EI'PII npaB Ha HeBUKMMOE UMYIIECTBO U CHIETIOK C
HuM (OI'BY "OKII Pocpeectpa" mo Kamyxckoii obnactu, denepanpHas ciyxba rocyaapcTBEHHOM
perucTpanuu, kagactpa u kaprorpadun no Kamyxckoit o01actun);

- CIpaBKa O HaJU4MU (MJIM OTCYTCTBHM) B COOCTBEHHOCTH OOBEKTOB HEABM)KMMOIO HMMYIIECTBA
(boposckuit ¢pmman KIT BTU Kamyxckoii o6nactn);

- I0OKYMCHT, cozlepncaumﬁ CBCACHUA O PErUCTpalli 11O MECTY KXKUTCJIBCTBA 3aABUTCIIA U YJICHOB €TO
cembu (Ympasnenue no Borpocam murpainuu Y MBJI Poccuu o Kamyskckoit o6mactn);



- BBIIITMCKA U3 (bPIHaHCOBOFO JIMIIEBOIO0 CYETa, n us ,I[OMOBOﬁ KHUTH TPCAOCTaABIIACTCA H3
MMacCIrmopTHOro CroJia, KOTOpBIﬁ OCYILICCTBIIAKOT PETUCTPALIUIO U YUET I'pakJiaH MHOI'OKBAPTUPHBIM JJOMOM,
B KOTOPOM IIPOXKXKUBACT 3aABUTCIIb MYHHHHHaJIbHOﬁ YCIyru.

3asiBUTENb BIIpaBe MPEACTaBUTh JOKYMEHTHI, YKa3aHHbIC B MOANYHKTE 2.5.2 myHKTa 2.5 pa3nena 2
HacTodmero PernamenTa, mo coOCTBeHHON MHUIIMATHBE.

2.5.3. B paMKkax HUCIOJHEHUS MYHUIMNAIbHOW YCIYyT'M 3asBUTENb BIIpaBE I0JaTh 3asBJICHUE O
MIOCTAHOBKE HA >KUJIUIIHBIN y4YeT C LENbI0 MOJIyYEeHHUs KUJIOr0 MOMEIICHUS 10 JOTOBOPY COLHUAIBHOIO
HaliMa KWIbIX MMOMEMICHHH MYHUIUIAIBHOTO KHJIMIIHOTO (OHIAa C UCHOJb30BaHUEM (enepanbHoi
rocyaapcTBeHHOW WH(OpMAIMOHHOW cucTeMbl "EMWHBIA MOpTan ToCyAapCTBEHHBIX W MYHHITUTIATBHBIX
yeryr" (www.gosuslugi.ru), B TOM 4uClIe ¢ UCIOIB30BaHUEM YHHUBEPCAILHON 3JIEKTPOHHOM KapThl. s
M0/1a4yM 3asBJICHUS C TIOMOIIBIO YKa3aHHOW CUCTEMBI 3asiBUTEIb JOJKEH 3aperuCTPUPOBATLCS HA MOpTalie
roCcyJapCTBEHHBIX ycayr. JlanmpHelinas aBTOpu3alus 3asBUTENSI HA MOPTAJTE€ TOCYJAPCTBEHHBIX YCIYT
MOKET MPOM3BOAUTHCS MOCPEACTBOM YHHUBEPCAIIBHON 3JEKTPOHHOM KapThl HJIM BBOJAOM HEOOXOAMMBIX
KJIFOYEH JOCTYyIIA.

2.5.4. JlokyMEeHTBI, HAXOAAIIUECS B PACIOPSIKECHUH aIMUHUCTPALIUU:

- IIOCTaHOBJIEHHE 00 YTBCPIKACHUU PCHICHUA FOpO,Z[CKOﬁ Me)KBCHOMCTBCHHOﬁ KOMHCCHH, AaKT
O6CJ'I€,I[OB3.HI/I$I JKAJIOro IMMOMCIICHUA, 3aKIHOYCHHUC O IIPHU3HAHWU JKXKUJIOTO ITIOMCIICHUA HCIIPUI'OAHBIM IJIS
IMPOKHUBAHUA (B cjIydac, €CJIM KXHUJI0C IMOMCIICHHUE, B KOTOPOM IPOKHUBAIOT I'paXAaHWH W YJICHBI Cro
CEMbH, HEC OTBCYACT YCTAHOBJICHHBIM IJIS JKUJIBIX MMOMEIICHU N Tpe6OBaHI/I${M).

2.6. McuepnpiBaroluii nepeyeHb OCHOBAHUMN Ui 0TKa3a B IPUEME 3asBJICHUN:

- OTCYTCTBHE B 3asIBJICHUU JAaHHBIX O (DM3MYECKOM JIUIE, HAMPABUBIIECM 3asBJICHUE: (aMUIHH,
MMEHH, OTYECTBAa, IMOYTOBOTO ajpeca JubO0 aapeca 3JIEKTPOHHON MOYTHI, 10 KOTOPOMY JOJKEH OBITh
HaIpaBJIEH pe3yJIbTaT PaCCMOTPEHHUSI 3asIBICHUS;

- TCKCT 3aABJICHUA HE IIOAAACTCs ITPOUYTCHUTO,

- B 3a4BJICHUU COJACPIKATCA HCUCH3YPHBLIC 100 OCKOp6I/ITeJ'IBHLIe BBIpAXKCHUSA, YIpO3bl KHU3HH,
3A0POBBIO U UMYHICCTBY NOJIKHOCTHBIX U YIIOJTHOMOYCHHBIX JIUIL, 4 TAKKC WICHOB UX ceMeil.

2.7. WcuepnpIBalouivil nepedyeHb OCHOBAHUM /JIsi OTKa3a B IPEAOCTaBICHUHM MYHULIUIAIbHOU
yCIIyTH:

- HEIPEJCTAaBJICHUE JOKYMEHTOB, YKa3aHHBIX B noamyHkTax 2.5.1 m 2.5.4 nynkra 2.5 pasaena 2
HacTosmiero PernmamenTa;

- OTBET OpraHa TOCYJapCTBEHHOW BIIACTH, OpraHa MECTHOTO CaMOYIIpaBJICHUS JHOO
IOJBEIOMCTBEHHOW OpraHy TOCYJapCTBEHHOW BIIACTHU WM OpraHy MECTHOIO CaMOYIIPABJICHUS
OpraHu3alfi Ha MEXKBEJIOMCTBEHHBIA 3allpOC CBUICTEIHCTBYET OO0 OTCYTCTBUU JOKYMEHTa U (MJIN)
nH(popMaluy, HEOOXOAUMBIX AJIsS MPUHATHS TPaKIaH HAa y4eT B KauyeCTBE HYKIAIOMIMXCS B JKUIBIX
MOMEIICHUSAX B COOTBETCTBUHM € 4acThiO 4 crathu 52 JXunmumHoro koaekca P®, ecinu cCOOTBETCTBYIOMIMI
JOKYMEHT He ObUI MpEeJCTaBIICH 3asBUTENEM IO COOCTBEHHOW MHUIIMATUBE, 32 UCKIIOYCHHEM CIIy4aes,
€CJIM OTCYTCTBHE TaKHUX 3aIpallMBaEMBbIX TOKYMEHTA WM MHGOPMAIIMHU B PACTIOPSKEHUN TaAKUX OPraHOB
WA OPraHU3alMil MOATBEPKAAET MPABO COOTBETCTBYIOIIMX TI'PAXKIAH COCTOSTH HAa ydeTe€ B KayeCTBE
HYXJAIOMINXCS B AKUJIBIX OMEIICHUSX;
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- IIPEJCTaBIIEHbI JOKYMEHTBI, KOTOpbIE HE MOJITBEPKIAIOT MIPaBO COOTBETCTBYIOLIUX T'PaXkJlaH OBbITh
MIOCTABJICHHBIMU Ha y4YeT B KayecTBE HYKJIAIOIIUXCS B KUIBIX MOMEUICHHSX, IMPEJOCTABISEMBIX W3
MYHHIIMITAILHOTO KUJIHITHOTO (POHIA;

- HE HMCTEK YCTAHOBJICHHBIH MATUJIECTHUH CPOK CO JHS COBEPIICHHS TpaKJaHAMH HaMEpPEHHBIX
JEHCTBUM, MPUBEIIINX K YXYIIICHUIO KUIUITHBIX YCIOBUMN.

2.8. IIpenocraBnenre MyHUIIMIIAILHON YCIYTH OCYIIECTBISETCS HAa OECIUIAaTHOW OCHOBE.

2.9. MakcumanbHbli CpPOK OXHAAHMS B O4YEepeau IpU IoJaye 3amnpoca O MNPeJOCTaBICHUU
MYHUIIMIIAIBHON YCIYTH (B Cllydae JIMYHOTO IPEJCTABIICHUS 3asBJICHUS) U MPH MOJYyYCHUH pe3yibTara
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH HE JOJKEH MPEBBILIATL 15 MUHYT.

2.10. Cpok perucrtpaiuy 3asiBICHUS O NPEAOCTABICHWU MYHMIIUIIAIBHON YCIYIM HE JOJDKEH
npeBbIaTh 1 pabouuii 1eHb.

2.11. IIpenocraBieHne MyHUIMNIAIBHON YCIYTH U HH(OpPMAaLUK 0 HEH OCyIIeCTBIsAeTCs OECIIaTHO.

Onutara rocyaapcTBEHHOM MOLUIMHEI 3a NPEAOCTaBICHUE IOCYAAPCTBEHHOM YCIyry U yIUlaTa UHBIX
IUIaTeXel, B3MMAaeMbIX B COOTBETCTBUM C 3aKOHOJATEeNbCcTBOM Poccuiickoit ®Penepanuun  c
UCTOJB30BAHUEM E€IUHOTO TIOpTaja TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX ycayr ((QyHKIHIA),
o(umanbHOro caifra, He OCyILECTBISAETCA.

2.12. MakcuMalIbHbII CPOK OKHMJAHUS B OuUepeld MpU OOpalIeHUM 3asBUTENS B OpraH MECTHOIO
caMOyIpaBJ€HUs HE TOJKEH MPEBBILATh 15 MUHYT

2.13. B pamkax HCIOJIHEHHMsS MYHULMIAIBHOM YCIYI'M 3asBUTENb BIIPAaBE IOJATh 3asBICHUE O
IIPU3HAHUM HYKJAIOIUMCS B JKMJIOM IOMEIIEHUH, MPEJOCTaBISEMOM IO JIOTOBOPaM COLIMAIBHOTO
HaiiMa, ¢ HCHoNb30BaHMEM (enepasbHOM TOCYAapCTBEHHOW HH(POPMAIMOHHON cucTteMbl "EnuHbIi
[OpTajl TOCYAAapCTBEHHBIX M MYHUIMNAIbHBIX ycayr' (www.gosuslugiru), B TOM uyucie cC
HCIIOJIb30BAHUEM YHUBEPCAIbHOM JIEKTPOHHOM KapThl. /[ momauum 3asBieHUs ¢ NOMOIIBIO YKa3aHHOU
CUCTEMBI 3aBHUTEIb JOJDKEH 3apErMCTPUPOBATHCA HA MOPTAJE TOCYJApCTBEHHBIX ycayr. JlanmpHenmas
aBTOpM3allMs 3asBUTEISA HA IOPTAJIEC TOCYAAPCTBEHHBIX YCIYT MOKET IMPOU3BOAUTHCS IOCPEICTBOM
YHUBEPCAJIbHOH 3JEKTPOHHOM KapThl MJIM BBOJJOM HEOOXOIMMBIX KIIFOUEH JOCTYyHA.

2.13.1. ®opmupoBaHue 3ampoca 3asBUTEIIEM OCYIIECTBISETCA TOCPEJICTBOM 3alOJIHEHUS
AJIEKTPOHHON (OpMBI 3ampoca Ha €IWHOM THOpTaje TOCYAapCTBEHHBIX M MYHULUNAIBHBIX YCIYT
(pynkuwmit), opunmansHOM caiite 6€3 HEOOXOAMMOCTH JONOJHUTENBHOM MoJaun 3arpoca B Kakou-1ubo
uHOU popme.

Ha enqunom nopTaie rocy1apcTBEHHBIX U MyHULIMIAIBHBIX YCIyT (pyHKUMI), odUInanbHOM caiTe
pasMeIarTcs 00pa31bl 3a0JHEHUS MIEKTPOHHOM (POPMBI 3ampoca.

2.13.2. ®opmarHO-IOTMYECKas IpoBepka CGHOPMHPOBAHHOIO  3ampoca  OCYLIECTBISETCA
aBTOMAaTHYECKH I10CJIe 3aII0JHEHUs 3asBUTENIEM KaXKJIOTo U3 MoJieil 31eKTpoHHOM (opMel 3ampoca. [Ipu
BBISIBJIEHMHM HEKOPPEKTHO 3aII0JIHEHHOTO TOJISl AJIEKTPOHHON (POPMBI 3ampoca 3asBUTEIb YBEAOMIISIETCS O
XapakTepe BBIBIEHHOW OMIMOKM M TOPSJKE €€ YCTpaHeHHsS IOCPEJACTBOM HH(POPMAIMOHHOTO
COO0OIIIEHUsT HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

2.13.3. IIpu popMupoBaHUU 3aMipoca 3assBUTETI0 00eCeUnBACTCS:

a) BO3MOXKHOCTh KOTIMPOBAHMSI M COXPAHEHHS 3alpoca M MHBIX JOKYMEHTOB, YKa3aHHBIX B TTyHKTE
2.6  Hacrosmiero  AJIMUHHCTPATHBHOTO  perjIaMeHTa, HEOOXOJMMBIX  JUIsI  TPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIYTH;



0) BO3MOXHOCTB 3aITOJIHEHUSI HECKOJIbKUMU 3asBUTEISIMU OJTHOU AJEKTPOHHOU (hOPMBI 3ampoca npu
oOpallleHuHu 3a TOCYJapCTBEHHBIMH yCIyraMu, IpeanoJiaralolliiMyd HalpaBlIeHHe COBMECTHOTO 3ampoca
HECKOJIbKUMU 3aBUTEIISIMHU;

B) BO3MOKHOCTb I1€4aTH Ha OyMa)KHOM HOCHUTEJIE KOIIMHU AJIEKTPOHHOH (hOpMBI 3ampoca;

I') COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (OpMY 3ampoca 3HauU€HUM B J1I000H MOMEHT IO
KEJIAHUIO TI0JIb30BaTENsl, B TOM YHCIIC TIPU BO3HUKHOBEHUU OIIMOOK BBOAA W BO3BpATe I MOBTOPHOTO
BBOJIa 3HAUYEHUH B AJIEKTPOHHYIO (hOpMY 3a1poca;

1) 3amoJIHEHUE TOJIeH AIIEKTPOHHOHN (HhOpMBI 3ampoca 0 Hadalda BBOJA CBEICHUUN 3asBUTENEM C
UCTOJB30BAHUEM CBEJCHHM, pPa3MEUICHHBIX B (elepaJbHOH TOCYAapCTBEHHOW HWH(MOPMAIIMOHHON
cucreme "EnuHas cucreMa uaeHTUGHUKAIMU U ayTeHTHU(PUKALMKU B UHQPACTPYKTYype, obecreunBaronei
MH(POPMAIMOHHO-TEXHOJIIOTHYECKOE B3aUMOJCHCTBHE HMH(OPMAIIMOHHBIX CHCTEM, HCIIOJIB3YEMBIX IS
IIPEJOCTaBIIEHUS] TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT B 3JEKTPOHHOH (opme" (nasee - eauHas
cucreMa MICHTHU(UKALMU M ayTeHTHU(HUKAIMH), U CBEACHUH, ONMYOJMKOBAaHHBIX HA €IUHOM IOpTaje
rOCYJapCTBEHHbIX M MYHUIMNAIbHBIX ycIyr ((QyHKIMI), opuIMaTIbHOM caiiTe, B YacTH, Kacarollencs
CBEJIEHUI1, OTCYTCTBYIOIIMX B €MHON CUCTEME HIICHTH(DUKALINY U ayTeHTH(PHUKAIINN;

€) BO3MOXKHOCTh BEPHYTbCSA Ha JIFOOON M3 ATAoOB 3aMOJHEHUS SJIEKTPOHHOU (GopMbl 3ampoca 6e3
MOTEepH paHee BBEACHHON HHGOpMaIuy;

’K) BO3MOXKHOCTH JIOCTYyIa 3asBUTENS HAa €JIMHOM TOpTaJie WU OPHUIMAILHOM CaiiTe K paHee
MOJIAaHHBIM WM 3ampocaM B TEUYCHHE HE MEHEEe OJHOr0 Troja, a TaKXKe YaCTUYHO CHOPMHUPOBAHHBIX
3alpoOCOB - B TECUEHHUE HE MEHEE 3 MECSLIEB.

2.13.4. ChopMupoBaHHBII U MOANMCAHHBIN 3alpOC U HMHbBIE JTOKYMEHTbI, YKa3aHHbIE IyHKTE 2.6
HACTOSIEro AJIMUHUCTPAaTUBHOIO perjiaMeHTa, HeoOXOAUMBIEe AJIs MPEAOCTAaBICHHs IOCyIapCTBEHHON
YCIIyTH, HaIpaBJISIOTCSI B OpraH (OpraHM3alMio) MOCPEICTBOM €AMHOIO IopTaja I'OCyJapCTBEHHBIX U
MYHHUIMIATBHBIX YCIyT (QyHKIUI), odunaibHOro caifTa.

2.13.5 Opran (opraHuzaius) OOECHEYMBAET TMPUEM JIOKYMEHTOB, HEOOXOJUMBIX  JUIst
MIPEIOCTABIICHUS TOCYJaPCTBEHHON YCIYyTH, U PETUCTPAIMIO 3arpoca 0e3 HeoOXOAMMOCTH TOBTOPHOTO
MIPE/ICTaBJICHUS 3asIBUTENIEM TaKUX IOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

2.13.6. Cpok peructpanuu 3amnpoca - 1 pabouuii 1eHb.

2.13.7. IlpenocraBineHue rocy1apCTBEHHONW YCIYI'M HAUMHAETCS ¢ MOMEHTA IIpHUeMa U PErucTpaluu
opraHoM (opraHuzainuei) OSJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX Ui  HPEJOCTaBIICHUS
rOCYJapCTBEHHOHM YyCIyrd, (3a MCKIIOYEHHEM Cllydas, €ClIM JIJs Hadaua MpOoLEypbl IPeJOCTaBJICHUS
rOCYJJapCTBEHHOI YCIIyTH B COOTBETCTBUHU C 3aKOHO/IATENILCTBOM TpeOyeTcs JIUYHas BKa).

2.13.8. Ilpm mnonydeHuu 3ampoca B JJIEKTPOHHOH ¢GopMe B aBTOMATUYECKOM pPEXKHUME
ocymecTBisieTcss (OPMATHO-JIOTHYECKANH KOHTPOJIb 3alpoca, MpOBEpsETCs] HAIW4YHEe OCHOBAaHWU IS
OTKa3a B IpHeMe 3arpoca, yka3aHHbIX B 2.10 HacTosmero AJIMHUHUCTPAaTUBHOIO PErJIaMEHTa, a TaKXkKe
OCYIIECTBIISIOTCS CICAYIOIINE JeHCTBHS:

1) mpu HanMuUK XOTs OBl OHOTO U3 YKa3aHHBIX OCHOBAHUH JOJKHOCTHOE JIUIO, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHUE TOCYJAapCTBEHHON YCIYI'M, B CpOK, HE MPEBBILAIOLIIMN CpOKa MpEeAOCTaBICHUS
rOCy/lapCTBEHHOM  yCIyrd, TOJATrOTaBIMBAaeT IHUCbMO O  HEBO3MOXKHOCTH  IPEAOCTaBJICHUS
roCy/lapCTBEHHON yCIIyTH;



2) Tpu OTCYTCTBHHM YKa3aHHBIX OCHOBAaHUW 3asBUTEIIO COOOIAETCS MPUCBOCHHBIN 3ampocy B
ANEKTPOHHON (popMe YHUKAIbHBIA HOMEDP, 0 KOTOPOMY B COOTBETCTBYIOLIEM pa3zelie €IUHOro mopTalia
TOCYJapCTBEHHbIX M MYHHUIMNAIBHBIX YCIyr ((QyHKIui), opUIMaIbHOTO caiiTa 3asBUTEN0 Oyaer
npeJicTaBieHa HH(OPMAIIKS O X0/1€ BBIMOJIHEHHSI YKa3aHHOTO 3apoca.

2.13.9. Tlpuem u peructpainusi 3ampoca OCYIIECTBISIOTCS TOHKHOCTHBIM JIMLIOM CTPYKTYPHOTO
IIOAPA3ACIICHUs], OTBETCTBEHHOIO 3@ YYET BXOIALLEH KOPPECIIOHICHIIAH.

2.13.10. ITocne perucTpanuu 3amnpoc HaNpaBiIseTCs B CTPYKTYPHOE MOIpa3AeieHue, OTBETCTBEHHOE
3a [IPEIOCTABJIEHNE TOCYIapPCTBEHHON yCIIyTH.

2.13.11. Ilocne mnpuHATHS 3ampoca 3asBUTENSA JOHKHOCTHBIM JIMIIOM, YIOJTHOMOYEHHBIM Ha
MPEAO0CTaBIICHUE TOCYIapCTBEHHON YCIIYTH, CTaTyC 3ampoca 3asBHUTENS B JUYHOM KaOWHETE Ha €IUHOM
MOpTajie TOCYyIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT (PyHKIMIA), opUManbHOM caliTe OOHOBISETCS 110
craryca "mpuHATo".

2.14. TpeOoBaHMs K IOMEIIEHUSAM, B KOTOPBIX IIPEIOCTABISAECTCS MyHUIUIAIbHAS yCIyra, K MecTaM
OXKHUJaHUS W TIpHeMa 3asBUTENCH, pa3MemeHnto u odopmieHHI0O WHPOPMALIUU O TOPSAKE
IIPEJOCTABIICHUS YCIIYTH.

2.14.1. Apmunuctpanust MO «"oponckoe nocenenue "I'opon Epmonuno" pacnonaraercs ¢ yuerom
NEMEeX0JHOIM JOCTYITHOCTH JUIS 3asBUTENIEH OT OCTAHOBKU OOIIIECTBEHHOTO TPAHCIIOPTA.

2.14.2. 3nanne, B KOTOPOM PACIIOJIOKECHA aJMUHHUCTPAIUs, 000PYJIOBAHO BXOJOM JUISI CBOOOHOTO
AOCTYyIIa 3asBUTEIICH B IIOMCUICHUE, B TOM YHCJIC U OJI1 NHBAJIUIOB.

2.14.3. Tlpuem 3asBUTENEW OCYIIECTBISETCS B KaOWHETE CIEIHMAIUCTA, YINOJIHOMOYEHHOTO Ha
MIPEIOCTABIICHUE MYHUIIUTIATBHON YCITYTH.

2.14.4. Mecra wuH(pOpMUpOBaHMS, TpEIHA3HAYEHHBIC [UIS O3HAKOMIICHHS 3asBUTENEH C
MH(POPMAIIMOHHBIMHA MaTepHallaMH, 000y TIyIOTCS:

- CTYNBSIMU U CTOJIOM JJIS BOBMOXKHOCTH O(DOpMIIEHHS IOKYMEHTOB;
- 00pa3namMu 1 OJIaHKaMU 3asiBJICHU.

2.14.5. Mecra oxujaHusi B o4epeau Ha MpPEeJOCTaBlIE€HHE JOKYMEHTOB OOOpYIOBaHBI CTYJbIMH.
KonnuecTBo MecT 0xxuaHus onpeneisiercss ucxoas u3 (akTUYECKON Harpy3Kyu U BO3MOXKHOCTEN JUISl UX
pa3MelIeHMs B 31aHUH, HO HE MEHEE JBYX MECT.

2.14.6. Mecto nmsi 3amoHEHHUS JOKYMEHTOB OOOPYIOBAaHO CTYJbSMH, CTOJIOM W 00€CIeYeHO
oOpa3namMu 3aroJHEHHs] JOKYMEHTOB. 3asBUTENIIM MPEJOCTaBISIOTCS HEOOXOIUMMbIE KaHIEIAPCKUE
MPUHATJIC)KHOCTHU, BO3MOKXHOCTE KOITMPOBAHUA JOKYMCHTOB.

2.14.7. Tlpmem Bcero KOMIUJIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIS  MPEIOCTaBIICHUS
MYHHUIIMIIATBHOM yCAYTHM, W BbIJa4a JOKYMEHTOB/MH(POpPMAIMM 10 OKOHYAHWUU MPEAOCTABICHUS
MYHUITUTIATIEHON YCIyTH OCYIIECTBIISIOTCS B OTHOM KaOWHETE.

2.14.8. Kabuner npuema 3asBUTeNeH 000pynoBaH HMH(POPMALMOHHOM TaOIMUKOil (BBIBECKOI) C
yKa3aHHeM:

- HOMepa KaOuHeTa;

- JOJDKHOCTH U (I)aMI/IHI/Iﬁ CIICIUaJIruCTOB.



2.14.9. Kaxnmoe paboyee MeCTO CHEIUATMCTOB aJIMHUHHUCTPAIMK OOOPYAOBAaHO TMEPCOHATBLHBIM
KOMITBPIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOOXOJMMBIM HH(POPMAIMOHHBIM 0a3aM JIaHHBIX,
ME€YaTAIMM YCTPOMCTBAM.

2.14.10. Ilpu opranmzanuu paboYuXx MeECT MPEAYyCMOTpPEHAa BO3MOKHOCTH CBOOOIHOTO BXOJa H
BBIXO/Ia CIICUAIMCTOB U3 TOMEILIECHUS PU HEOOXOAUMOCTH.

2.14.11. B mumensx oOecrniedueHuss KOH(PHUACHIIMATHPHOCTH CBEICHUH O 3asBUTENIC OIHUM
JOJKHOCTHBIM JIMIIOM OJTHOBPEMEHHO BEIETCSl IPUEM TOJIBKO OJTHOTO 3asSBUTEISL.

OpnHoBpeMEHHBIN IPUEM ABYX U 0o0Jiee 3asBUTENIEH HE JOITYCKAeTCsl.

2.15. Iloka3aTenu JOCTYNHOCTH U KayecTBa IOCYJAPCTBEHHOW YCIyrd, B TOM YHUCIIE KOJIUYECTBO
(akTOB B3aMMOACUCTBUS 3asBUTENS C JOJKHOCTHBIMU JIMIIAMHU TPU MPEAOCTABICHUH TOCYIapCTBEHHOM
yCOYrM M HX [POJODKUTENIBHOCTh, BO3MOXXHOCTb IIOJYYEHHs TOCYIJApCTBEHHOH yCIyru B
MHOTO()YHKIIHOHAJILHOM ~LIEHTPE NPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT,
BO3MOKHOCTb MOJy4eHUsI MH(OPMAIMK O XOJI€ MIPEOCTaBIECHUS FOCYJapCTBEHHOM YCIyTrH, B TOM YHUCIIe
C MCMIOJIb30BaHNEM HH(POPMAITHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH.

2.15.1. [loka3zaTensiMu JOCTYIHOCTH YCIIYTH SIBIISIFOTCS:
- OTKPBITOCTb JESATEIILHOCTH OpraHa, Pe10CTaBIISIOIIEr0 MyHUIIUIAIBHYIO YCIYTY;

- HOCTYIIHOCTb 06paHIeHI/IH 3a MPEAOCTaBICHUEM MYHI/IIII/IHaJII)HOﬁ yCiIyru, B TOM 4UCJIC OJIA JIUIL C
OrpaHM4YCHHBIMH BO3MOXHOCTAMU 3J0POBbA;

- B IaHHOM CJIy4dac €€ NMMpCAO0CTABJICHUC UMECT P 0COOEHHOCTEH:

- MpeloCTaBjIeHne UH(POPMALIMHU 3asBUTENSAM U OOecliedeHue J0CTyNa 3asBUTEIeH K CBEICHUSIM O
MYHUITUTIATBHON YCIIyTe IOCPEACTBOM pa3MEIIeHHUs NX Ha OQHUIMATBHOM CaiTe;

- BO3MOXHOCTb IOAa4Yu 3asABUTCIICM 3allpoCa W HHBIX HOOKYMCHTOB, H606XOI[I/IMLIX JJIA
MpeaOCTABICHUA MYHHHHHaHLHOﬁ YCIYIHU;

- JOCTYIMHOCTH MPEAOCTaBJICHUs] WH(OpMAIUKM O MPETOCTABICHUU MYHUIIMIIAIBHONW YCIyTH Ha
MopTaje rocyciyr J0HKHA COCTABIATh 7 JHEH B Helento, 24 yaca B CyTKHU.

2.15.2. Tloka3arensiMu KayecTBa YCIYTH SBIISIOTCS:
- cOOJII0/IEHHE CPOKOB MPENOCTABICHUS MYHULMIIATIBHON YCIIyTH;
- cOOJII0IEHNE CPOKOB 0XKH/IaHUS B OU€peIn IPU MPEIOCTABICHUN MYHULIUTIAIbHON YCIYTH;

- OTCYTCTBHUE MOJIaHHBIX B YCTAHOBJIEHHOM NOpPSKE kajlo0 Ha JeicTBUs (0e3/1efCTBUE) U pEIICHNUS,
IIPUHATHIE TOJKHOCTHBIMU JIMLIAMU IIPU IPEJOCTABIEHUN MYHULIMIIAIILHON YCIIYTH;

- KOJMYECTBO B3aWMOJICHCTBUN 3asBHUTEIS C JODKHOCTHBIMH JIMIIAMHA TIPH TIPEIOCTABIICHUN
MYHUITUTIATEHOM yCayTH - 2 (1Ba).



3. CocraB, MOCIAEA0BATENBHOCTD U CPOKHU BBITIOJHEHUS
aJIMHHHCTPATHBHBIX MPOLIETYP, TPEOOBAHUS K MOPSJIKY
HUX BBIIOJHEHUS

3.1. IIpenocTaBneHre MyHUIMIAIBLHON YCIYTH BKJIIOYAET B Ce0s CIEAYIOINUE aIMHHUCTPATHBHBIC
MPOIIETYPHI:

a) IPUEM U PErUCTPALIUIO JOKYMEHTOB 3asIBUTEJIS;

6) PaCCMOTPCHUEC JOKYMCHTOB 3asABUTCIIA U ITOATOTOBKY IIPOCKTAa MYHUIIHUIIAJIBHOT'O IIPABOBOI'0 aKTa
0 MOCTAaHOBKE MJIM 00 OTKa3e B IOCTAHOBKE TpaXXJaH Ha Y4YET, HYXXJAIOIINXCA B JKUJIBIX ITOMCHICHUAX,
MpeaAOCTABIACMBIX U3 MYHUIIUITIAJIBHOI'O KUJIMIITHOTO (1)0H,Ha 1o J0oroBopam CouruaJIbHOIO HaﬁMa;

B) HAINlpaBJICHUE YBEAOMIICHHS 3asIBUTEIIO O MOCTAHOBKE MM 00 OTKa3€ B IIOCTAaHOBKE IpakJIaH Ha
ydeT, HYXAAIOMUXCS B JKWIBIX IMOMEIICHHSX, MPEJOCTABISEMbIX W3 MYHUIUIIAIBHOTO >KHIIUIIHOTO
(oHa 10 TOrOBOpPaM COLUATIBHOTO HaliMa.

3.2. [Ipuem u peructpanusi JOKyMEHTOB 3asBUTEJIS.

3.2.1. OcHoBaHueM /i1 Hayajla aJAMUHUCTPATUBHOM MpoLEeAYypbl NIpHUEMa U pPErucTpauuu
JIOKYMEHTOB 3asBUTENIS SIBJISICTCS JIMYHOE OOpaleHue 3asBUTENs B AJIMHHUCTPALMIO MYHUIIUTAIBHOTO
obOpazoBanus «lopoackoe mnocenenue "['opon Epmonuno" ¢ 3asBieHueM 0 NOpeAOCTaBICHHUU
MYHUIUIIATBHON YCIAYTd WU JOKYMEHTaMH, HEOOXOAMMBIMHU [UJIi TPEAOCTaBICHUS MYHULIUIAIBLHON

YCITYTH.
3.2.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IIPUEM U PETHCTPAIIUIO JOKYMEHTOB 3asiBUTEIIS
a) YCTaHABIIMBAET IPEIMET OOpaICHHS;

0) mpoBepsieT JAOKYMEHT, YIAOCTOBEPSIONIMI JIMYHOCTh 3asBUTENS, B Cly4ae, €CIU 3asBICHUE
MIPEJICTABJICHO 3asBHTEJIEM IPH JIMYHOM OOpaIlleHuH B aJIMUHUCTPAIMIO MyHUITUTIAIBHOTO 00pa30BaHHUS
«"oponckoe nocenenue "['opox Epmonuno™;

B) MIPOBEPSIET HATMUUE JTOKYMEHTOB, HEOOXOJUMBIX JIJISl MPEJOCTAaBICHHUS MyHUIIUIIAIBHON YCIYyTH;

r ) MMpoOBEPACT COOTBETCTBUC IIPCACTABICHHBIX JTOKYMCHTOB Tpe6OBaHI/I$IM, YCTAHOBJICHHBIM
HaCTOAIIIUM AI[MI/IHI/ICTpaTI/IBHLIM PCriIaMEHTOM;

) TpU HEOOXOJIMMOCTH CBHUJETEIHCTBOBAHUS BEPHOCTH KOIHM TPEICTABICHHBIX TOKYMEHTOB
CBEpSECT TMPEACTABICHHBIE JK3EMIUISIPhl OPUTMHAJIOB W KOMUM JOKYMEHTOB, JEJIA€T Ha KOIMHIX
JOKYMEHTOB HAJIMUCh 00 MX COOTBETCTBUH OPHUTMHATAM W 3aBepseT CBOEH MOJMUCHIO C YKa3aHHEM
JOJDKHOCTH, (paMUJTMU ¥ UHUITHAJIOB;

C) pPEerucTpupyeT IMNMOCTYILNICHUC 3asBJICHUA B COOTBCTCTBUU C YCTAHOBJICHHBIMH IIpaBUJIAMU
ACIOIMMPONU3BOJACTBA.

Cpok peructpany 3asBJICHUs 3asBUTEIS O IPENOCTABICHUU TOCYJAapCTBEHHOH YCIyru Inpu
NUCHbMEHHOM oOpaieHuu - 1 pabouuii 1eHb.

3.2.3. Ilpu ycraHoBiIeHHH (akTa OTCYTCTBHSI JIOKYMEHTOB, IE€pEeYeHb KOTOPBIX YCTAHOBJIEH
HACTOAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM, U (WJIM) HECOOTBETCTBHUS MPEICTABICHHBIX JOKYMEHTOB
TpeOOBAaHUSAM, YCTAaHOBJIEHHBIM HACTOSIIIUM AJMHHHUCTPATUBHBIM PEriaMeHTOM, JOJDKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a MPHUEM M PEruCTpalMIo JOKYMEHTOB 3asBHUTENs, YBEIOMIISET 3asBUTENS O HAIMYUU
NPEMATCTBUNA Ul MIPEJOCTaBICHUS] MyHHUIIMIIATbHON YCIyTH, OOBSCHSAET eMy COAEp)KaHUE BBISIBICHHBIX



HEJIOCTATKOB B IPEICTABICHHBIX JOKYMEHTAX M IpeJlaracT IPUHATh MEpbI 110 UX ycrpaHeHuro. Ilpu
KEIAHUM  3asBUTENA YCTPAHUTh HENOCTATKH, IIpEpBaB MpPOUEAYpPY IOAAYUd JIOKYMEHTOB s
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH, JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIUIO
JOKYMEHTOB 3asBUTEIIs, BO3BPAILACT 3asBUTEIIIO IIPEACTABICHHBIE UM TOKYMEHTHI.

3.2.4. Ecnu npu ycraHoBIeHHH ()aKTa OTCYTCTBUS JOKYMEHTOB, I€pEUYeHb KOTOPBHIX YCTAHOBIICH
HACTOALMM AJIMUHUCTPAaTUBHBIM PETIAMEHTOM, U (WJIM) HECOOTBETCTBUS IIPEICTABICHHBIX JOKYMEHTOB
TpeOOBAHUAM, YCTAHOBJIEHHBIM HACTOALIMM AJMUHHCTPATUBHBIM PEIIAMEHTOM, 3asBUTENIb HACTAUBAET
Ha NpUEME 3asBJIIEHUS M JOKYMEHTOB, HEOOXOIUMBIX JUISl NPENOCTABICHUS MYHULUIAIBHON YCIYTH,
JNOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM U PErMCTPALUI0 JOKYMEHTOB 3asBUTENSA, IPUHUMAET OT
HEro Ipe/ICTaBICHHbIE JOKYMEHTBI, YKa3bIBAa€T B 3asBJICHUM HA BBISIBICHHBIE HEJIOCTATKU W (WMJIM) Ha
(bakT OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB.

3.2.5. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO JTOKYMEHTOB 3asBUTEI,
BHOCHUT 3aIIUCh O IIPUEME 3asBJICHUS B )KYpPHAJ PErMCTPALUMU 3asBICHUIN U PELLICHUH U BbIJAET 3aIBUTEIIO
pacnucKy B MPUHATHIX TOKYMEHTaX.

3.2.6. Pe3ynpraToM aJAMUHHCTPAaTHBHOW MpPONIEAYpHl INpPHEMa MW PErHCTpAlMd JOKYMEHTOB
3asBUTEINIS SABISETCA IOJydYEeHHE HX CIEHUAIUMCTOM oTAena no pabore ¢ HaceireHueMm, ['O u UC u
COLIMAJIbHBIM ~ BOIPOCamM anmuauctpaun - MO «l'oponckoe mnocenenue "l'opoxn Epmonuno”,
OTBETCTBEHHBIM 32 MTOJITOTOBKY JOKYMEHTOB.

3.2.7. MakcuManbpHbI CPOK BBIIIOJHEHUS aJIMUHUCTPATUBHOMN MPOLENYphl IPUEMA U PETUCTPALIUU
JOKYMEHTOB 3asiBUTEJISI HE JJOJDKEH MPEBBILIATh 15 (MATHAAATh) MUHYT C MOMEHTA €r0 MOCTYIIJICHUS.

3.3. PaccMOTpeHHE NTOKYMEHTOB 3asiBUTEJN U MOJArOTOBKA MPOEKTa MYHHUIIMIAIBHOTO MPaBOBOIO
aKTa O TIOCTaHOBKE WM 00 OTKa3e B IOCTAHOBKE TIpakJaH Ha YYeT, HYXKIAIOMIUXCS B IKHIIBIX
MTOMEIIECHUSX, MMPEAOCTABISIEMBIX U3 MYHHIIMITAILHOTO JKUJIMIIHOTO (OHJA IO JIOTOBOPaM COIHAILHOTO
HalMa.

3.3.1. OcHoBaHnueMm /I Hayaja aJAMMHHMCTPATUBHOW NPOLEAYPbl PAaCCMOTPEHHUS JIOKYMEHTOB
3asBUTEN U MOATOTOBKM MPOEKTa MYHHUIMMAJIBHOIO MPABOBOIO aKTa O MOCTAaHOBKE MJIM 00 OTKas3e B
MOCTAaHOBKE TpaXXJAaH Ha Yy4YeT, HYXKIAIOMUXCS B JKAJIBIX TOMEIIECHHIX, MPEIOCTABIIIEMBIX W3
MYHUIIUNAIBHOTO SKUJIMIMHOTO (OHJA IO JOrOBOpaM COLMAIbHOIO HaiMa, SBISETCS MPHUHATHE
CTIEIMATIICTOM OTAea 1o padore ¢ HaceneHueM, 'O u UC u conuanbHBIM BONpPOCaM aJIMHHUCTPALAN
3apEeTUCTPUPOBAHHOTO 3asIBJIICHUS U MIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.3.2. Cnemmamuct otaena 1o pabdore ¢ HacenenmeM, 'O m YC u conuanbHBIM BOIMPOCAM
aZ[MI/IHI/ICTpaHI/II/I OCYHIGCTBJ'I?ICT HpOBepKy HpeI[CTaBJ'IeHHI)IX 3asIBUTCIIEM JIOKYMCHTOB, a TaK¥XeE
JOKYMEHTOB ¥ HWH(MOpMaIlMU, JOMOJHUTEIBHO TMOJYUYEHHBIX IO COOTBETCTBYIOIIEMY 3ampocy B
OTHOIICHUU 3asABUTCIIA B CBA3U C OKa3aHHuECM MYHHHHHaHBHOﬁ ycnyrI/I n3 OpFaHHSaHHﬁ,
MPEIOCTABISAIONINX TOCYIAPCTBEHHBIE U MYHUIIUIIATIbHBIE YCIYTH, OMPEIEsieT HYyKIaeMOCTh 3asiBUTENs
B YJIYYIIEHUH KWJINIIHBIX YCIOBUMH, ITOCIIE YETO:

a) TpHU OTCYTCTBHHM TIPEIYCMOTPEHHBIX pazaenoM 2.8 HACTOSMEero AJIMHUHUCTPATUBHOTO
periaMeHTa OCHOBaHUM JIJIsl OTKa3a B MPEIOCTABICHUHA MYHUIIUIIATILHOW YCIYTH MOJTOTaBINBAET

pacuer pasmepa CpeaHEIyLIEBOro J0X0/Aa M CTOMMOCTM MMYIIECTBA TpakJaHWHA (CeMbH) IS
oTpesieNIeHus], SIBISIETCS JIU ceMbs (Ipak/1aHWH) MaJIOUMYIIIEeH.



Pasmep noxona, mpuxosIIerocss Ha KakJ0ro WieHa CEMbH (J1ajee - CpeAHeNyIIeBON T0X0 CEMbHI
WIK J0XOJ OJMHOKO IIPOXKUBAIOLIETO TpaKAaHWHA), OMNPEIENACeTCS MCXOAd M3 CYMMBI JI0XOJIOB
rpaxkJaHuHa (TpakJlaHWHA U YICHOB €ro CeMbH) 3a MOCIEIHUE IIECTh MECSIEB (Jlajee - pacyeTHBIN
MEepPHUOJ]), HEMOCPEICTBEHHO MPEIIIECTBYIOIIMX MECSIy IMOJaud 3ampoca O MPU3HAHUU TpaKIaHUHA
(cembn) MasiouMyIuM(€eil).

HpI/I pacdueTe CTOMMOCTH HMYHIECTBA YUHUTBIBACTCA HMYHICCTBO, HAXOOAIICCCS B COOCTBEHHOCTH
IrpaxaaHuHa (I‘pa}K,Z[aHI/IHa " YJICHOB €TI0 CeMBI/I) U IIOJICKaIICC HAJIOT000I10KEHUIO.

Pe3ynbraroM uCnosHeHNs aAMUHUCTPATUBHOU IIPOLIEAYPBI SABIIACTCS:

- pacdyeT pasMEpa aA0xoaa, NpUXOAAIICroCsa Ha KaXA0ro 4jic€Ha CEMbU, U CTOUMOCTH HMMYIICCTBA,
Haxoasamerocsa B COOCTBEHHOCTH TpaXXaaH, OJid IIPU3HAHUA I'paKJaH MAJIOUMYIIUMHU B LEIAX IIOCTAHOBKHU
Ha y4C€T B KaYCCTBC HYKXAAOUINXCA B )KHUJIBIX ITOMCIICHUAX.

Ha Bcex pacy€ToOB AOJDKHOCTHOC JIMIO aIMUHHUCTpallu T'OTOBUT:

- TIOCTQHOBJICHHE O MPU3HAHUU TpaJaHWHA (CEMbU) MAIOUMYIIUM U TPUHATHU HA Yy4yeT
rpakJaHuHa (CeMbH) B KadyeCTBE HYXAaromierocs (€icsi) B >KAJIOM IOMENICHUU C MPUII0KEHHBIMU
JOKYMEHTaMH, YKa3aHHBIMU B 1. 2.6 HacTosiero PernamenTa.

3.3.3. Tlocne paccMOTpeHHs CHEUUAINCTOM AIMUHUCTPALMU O NPUHATUMU ( [TOCTAHOBJIEHHUE) WIH
OTKa3e (IMChMO) B IPUHATHUU HA YUeT TpakJlaHuHA (CEMbH) HAIPABJISIOTCS Ha pACCMOTPEHHUE U MOJIUCH
I'nmaBe agMHMHUCTpALIH.

3.3.4. Pe3ynbpTaToM BBINIOJIHEHUS YKAa3aHHOW aJIMUHUCTPATUBHOMN MpPOLEAYpPHI SIBISIETCA NPUHATHE
anmunucrpauuer MO «l'opoackoe nocenenue "['opon EpmonuHO" mocTaHOBIEHUS O MOCTAHOBKE WM
IUCBbMEHHOI0 OTKa3a B IIOCTAHOBKE TIpaXJaH Ha Yy4yeT, HYXKAAIOLUIMXCA B IKHWIBIX I[OMEIEHHSIX,
MPEJOCTABIIEMBIX M3 MYHHIUIIAIBHOTO KIJIUIIHOTO (JOH/IA TI0 IOTOBOPAM COLMAIBHOTO HaiMa.

3.3.5. MakcumanbHbIif CpPOK BBIINOJHEHUS aJMUHUCTPATUBHOM MpOLEAYphl pPAacCMOTPEHUs
JOKYMEHTOB 3asBUTEJIS M MOJATOTOBKH MPOEKTa MyHHUIIUIIAIBHOTO MPAaBOBOIO aKTa O MOCTaHOBKE MIJIM 00
OTKa3e B TpaxJaH Ha YYeT, HYXKJIAOIMMUXCA B JKWIbIX IOMEIICHUIX, MPEIOCTABISEMBIX U3
MYHUIIUIAIBHOTO JKUIIMIHOTO ()OHJA IO JIOTOBOPAaM COLMAIbHOro Haiima, coctaBiseT 30 (Tpuauats)
KaJICHJIapHBIX JHEH.

3.3.6. MakcuManbHbIii CpPOK BBINOJHEHHUS aJIMHUHHCTPATUBHOW MpOLEAYpbl HampaBlICHUS
YBEJIOMJICHUS 3asiBUTENIO O IOCTAaHOBKE MJIM 00 OTKAa3€ B MOCTAHOBKE IPak/1aH Ha y4eT, Hy KJarOIINUXCs B
KHJIBIX TIOMEMICHUSX, IMPEIOCTABISIEMbIX W3 MYHHUIHMITAJIBHOTO JKHJIUIIHOTO (OHAA IO JIOTOBOPaM
COLIMAJILHOTO Haiima, cocTaBisieT 3 (TpH) pabouux JIHS.

3.3.7. 3asBuTeNb BIpaBe MOJYUUTh PE3YJIbTAT MPEAOCTABICHUS TOCYIapCTBEHHON YCIYTH B opme
OJICKTPOHHOI'0O JOKYMCHTa WJIM OJOKYMCHTa Ha 6YMZDKHOM HOCHUTCJIC B TCUCHUC CpPOKa }IGI\/'ICTBI/ISI
pe3yibTara MpeoCTaBICHHs FTOCYyJapCTBEHHOMN YCIIyTH.

4. OcoOeHHOCTH NPEAOCTABICHHUS] MyHULIUTIAIBHON YCITYTH
B DJIEKTPOHHOM BH/IE

4.1. 3asgBuTeNnb BIIpaBe MOJATh 3asBJICHHE Ha IMPEIOCTABICHNE MYHUIMIAIBHON YCIyTH, a TaKxke
JOKYMEHTHI, yKa3aHHbIE B 1. 2.5 Hacrosero Pernmamenra, B 3JIeKTpoHHOU (hopme, B TOM yHCIe dyepe3



denepanbHyl0 TOCYAapCTBEHHYIO HH(OpManMOHHYI0 cucTteMy "ENWHBIN mMOpTanm rocyJapCTBEHHBIX WU
MYHUITUTIATBHBIX YCIyT (PyHKIMi)".

4.2. TlpemocraBieHHe MYHUIMNAIBHONH YCIYyTH B DJJCKTPOHHOM BHUAEC TaKXke O0O0eCreynBacT
BO3MOXHOCTbh IIOJIy4EHUSI 3aABUTEIEM CBEACHHUM O XOJ€ BBINOJHEHHUS 3ampoca O MPEJOCTABIECHUU
rocyapCTBEHHOM YCIyTH.

4.3. Tlpu HarpaBJIEHUH 3a1Ipoca O MPEJOCTABICHUN MYHHIIUIIATBHON YCIYTH B 3JIEKTPOHHOH (opme
3asBUTENb (POPMUPYET 3asBIICHUE HA MPEIOCTABICHNE MYHUILIUIAIBHON yCIyrd B (hopMe 31eKTPOHHOTO
JOKYMEHTAa W TMOJMKCHIBAET €ro DSJEKTPOHHON TMOMANMUCHI0 B COOTBETCTBUU C TPEOOBAHHSIMH
®denepanpHoro 3akoHa ot 06.04.2011 N 63-®3 "O0 snekrponHo# moanucu" u DeaeparbHOro 3aKOHa OT
27.07.2010 N 210-®3 "OG6 opranmu3anuy NpeaoCTaBICHHUS TOCYIaPCTBEHHBIX M MYHUITUIAIBLHBIX yCIyT".

5. [opsimok 1 popMBI KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIUTIATHHON
yCIyru

5.1. PykoBoautenp OTAeNa  OCYIIECTBISET  TEKYIIMH  KOHTPOJIb 3a  COONIOJICHHEM
IIOCJIEAOBATEIBHOCTH aIMUHUCTPATUBHBIX EACTBUI u AJIMUHUCTPATUBHBIX poLenyp,
MPEAYCMOTPEHHBIX HACTOSIIIMM AJIMUHUCTPATUBHBIM PEIJIAMEHTOM.

5.2. Tekymuil KOHTPOJb OCYLIECTBIISIETCS IIyT€M IPOBEAEHUS PYKOBOAMUTENEM WU
VIIOJITHOMOYEHHBIMU ~ JIMIIAMH  TPOBEPOK  COONIONEHUS  CHEHUANINUCTaMH,  O0ECTIeYMBAIOIINMU
IIPEIOCTABJIEHUE MYHULIMINIAJIBHON YCIyTM, HOPMaTHBHBIX IPaBOBbIX akToB Poccuiickoi ®enepanum,
Kamyxckoit o0nacTv, MyHMIMIAJIBHBIX IPABOBBIX aKTOB ropojna EpMoinHO, a Takke MOJOXKEHUI
HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

5.3. HauanbHuk otznena mno pabore c¢ HaceneHueM, ['O m YC u couuanbHbIM BIIIpOCaM
aanmunuctpanuu MO «lopoxackoe nocenenue "l'opoxa EpMosnHO" NpoOBOAWUT MPOBEPKY IMOJHOTHL U
KayecTBa MPe0CTABICHUS MyHULIMIAIILHON YCIIYTH CIeLMaIuCcTaMH OT/IeNa.

5.4. TlpoBepkn MOTYyT OBITH IJIAHOBBIMH HAa OCHOBAaHWHU IUIAHOB PaOOTHI aJAMHUHHUCTPALMH JTHOO
BHEIIJIAHOBBIMH, MPOBOJUMBIMUA B TOM YHCJIE TIO JKajgo0e 3asBHUTENIe Ha CBOEBPEMEHHOCTH, MOJTHOTY U
KaueCTBO MPEAOCTABICHNUS] MYHULIMTTAIbHON YCITYTH.

5.5. Ilo pe3ynapTaram MPOBEICHHON MPOBEPKU COCTABIISIETCA CIPAaBKa, B KOTOPOW OIMMCBHIBAIOTCS
BBISIBJICHHBIE HEJOCTATKHU U MPEJIOKEHHUS 110 UX YCTPAHEHUIO.

5.6. CnenuaiucTtbl HECYT TEPCOHAIBHYIO OTBETCTBEHHOCTH 3a HECOOJIOJICHHE CPOKOB W
MOCJICAOBATCIIBHOCTU BBIIIOJIHCHUA AIMHUHUCTPATHUBHBIX TMPOLOCAYP, MNPECAYCMOTPCHHBIX HACTOAIIUM
AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

[TepcoHanbHasi OTBETCTBEHHOCTH CIEIIMATUCTOB 3aKPEIUISIETCA B UX JIOJKHOCTHBIX MHCTPYKIMAX. B
Clydyae BBIABICHHBIX HAPYUWIEHUW CHEIUATUCT HECEeT AUCUUIUIMHAPHYKD OTBETCTBEHHOCTh B
cOoOTBETCTBUU ¢ TpynoBsIM Kogekcom Poccuiickon denepannu.

5.7. KoHTposb 32 UCNOJIHEHUEM MYHHUIIMIAIBHON YCIYrd MOKET OBITh OCYLIECTBJIEH CO CTOPOHBI
rpaxJaH, ux o0beIMHEHUH U OpraHu3aluil MyTeM MpoBeAeHUs (OPYMOB U OIIPOCOB.

5.8. 3adBuTENb BIPAaBE OLICHUTH KAYECTBO MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH € MOMOILBIO
YCTPOWCTB  TOJBWKHOW  pamuoTeneOHHOM  CBSI3W, C  HWCHOJB30BAaHMEM  E€IUHOTO  TopTaja
TOCY/IapCTBEHHBIX U MYHHIIMIIATBHBIX yCAyT ((YHKIUI), TEPMUHAIBHBIX YCTPOMCTB, B COOTBETCTBUU C
noctanoByienrem [IpaBurenscTBa Poccuiickoit @enepanuu ot 12 nexkadbps 2012 r. N 1284 "O6 omenke
rpaxaanaMu d(HPEeKTUBHOCTU JIEATETHHOCTH PYKOBOAMUTENCH TEPPUTOPHAIBHBIX OPraHOB (efepatbHbBIX
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OpPTraHOB HCIIOJHHUTEIBHON BIACTH (MX CTPYKTYPHBIX IOJApa3leiICHUN) U TEPPUTOPUATBHBIX OPIraHOB
rOCY/IapCTBCHHBIX BHEOIOKETHBIX (OHAOB (MX pPETHOHAIBHBIX OTAEICHUI) C YYeTOM KadecTBa
MPEOCTABICHUS] UMH TOCY/IaPCTBEHHBIX YCIYT, a TAK)KE O MPUMEHEHUU PE3Yy/IbTaTOB YKa3aHHOW OLEHKU
KaK OCHOBAHUS Ul NPUHSTHUS PEIICHUH O JOCPOYHOM IPEKPAICHUN HCIIOIHEHUS COOTBETCTBYIOIINMHU
PYKOBOJUTENSMHU CBOUX JAOKHOCTHBIX 00s13aHHOCTEN".

Onucanne aJMUHUCTPATUBHOM MPOLEAYPbl OCYILECTBISETCS B COOTBETCTBYIOLIEM pasJiene
cormacHo nyHKTy 17 IlpaBun pa3paboTKM U yTBEPXKACHUA AaJIMUHUCTPATUBHBIX PErJIaMEHTOB
MPEAOCTaBIICHUS] TOCYAApCTBEHHBIX  YCIYr, YTBEPXKIEHHBIX TMoOcTaHoBlieHHeM [IpaBuTenbcTBa
Poccutickoit ®eneparuu ot 16 mas 2011 r. N 373 "O pa3paboTke ¥ yTBEpKIACHUU aIMHUHUCTPATHBHBIX
pPETTIaMEHTOB ~ WCIIOJIHEHUST TOCYAapCTBEHHBIX (YHKIUH W  aJIMUHUCTPATUBHBIX  PErJIaMEHTOB
MIPEI0CTABIICHUS TOCYIapPCTBEHHBIX YCIyT".

6. locyneOHbIii (BHECYICOHBIN ) MOPSIA0K 00KATOBAHMS PEIICHUN
U aeiicTBuii (6€31€MCTBUS) OpraHa, MPE0CTABISIONIETO
MYHHUIIUTIAIBHYIO YCIYTY, a TAKXKE JODKHOCTHBIX JIUI, MyHUITUITATBHBIX
CITyKaIux

6.1. Pemienuss wnu pelictBus (Oe3nedCTBUE) IOKHOCTHBIX JIMII, MYHUIMNAIBHBIX CIIY)KalUX,
INPUHATBIE WM OCYLIECTBICHHbIE B XOJ€ NPEAOCTAaBICHHS MYHULMNAIbHOH YCIYrM, MOTYT OBITbh
00KaJoBaHBl B JOCYNEOHOM (BHECYIEOHOM) TMOpsAAKE IIyTeM TMojaadu >kanoObl. Takas xamoba
paccMaTpuBaeTcs B HOPsIKE, yCTAHOBJICHHOM PETJIAMEHTOM aJIMUHUCTPALUH.

6.2. B nocyne6HoM (BHECYI€OHOM) TTOPSIKE 3asIBUTEIIEM MOTYT OBITh 00KAIOBAHBI:
1) HapylIeHHe CPOKa PETUCTPALIMH 3aMPOCa 3aIBUTENS O MIPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;
2) HapylUIeHHE CPOKa MPEIOCTABICHUS MYHUIUITAIBHON YCIIYTH;

3) TpeOoBaHMEe Yy 3asBUTENS JIOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATUBHBIMHU IPAaBOBBIMHU
aktamu Poccuiickoit ®enepanyy, HOPMAaTUBHBIMH IPABOBBIMHU akTaMu CyObekToB Poccuiickoii
denepanuy, MyHULUIIAIBHBIMU IPABOBBIMM AKTAMU JUISI IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

4) oTka3 B mIpuUeME JOKYMEHTOB, IpPEJICTaBIEHUE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®denepanny, HOPMAaTUBHBIMM IPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoii @enepanyiv, MyHUIUIIAIBHBIMU IPABOBBIMU aKTaMU JUIS IIPEJOCTABJICHUS MYHULIMIIAIIBHON
YCIIYTH, y 3asIBUTEIIS;

5) oTKa3 B MpeloCTaBICHUN MYHULMIIAIBHON yCIYTH, €ClIM OCHOBaHMS OTKa3a He MPelyCMOTPEHbI
benepanbHBIMU 3aKOHAMM M HPUHSATHIMH B COOTBETCTBUM C HUMHU MHBIMH HOPMAaTHBHBIMM IPaBOBBIMU
aktamu Poccuiickoit ®enepanny, HOPMAaTUBHBIMHA IIPABOBBIMH akTaMH CyOBeKTOB Poccuiickoit
denepanny, MyHULUIIAIBHBIMU IIPAaBOBBIMU aKTaMU,

6) 3atpeOoBaHHME C 3asABUTENSI TPU TPEAOCTABICHUM MYHUIIUNAIBHON YCIYTH IUTaThl, HE
MPEelyCMOTPEHHOW HOPMAaTUBHBIMM MPABOBbIMU akTamu Poccuiickoii ®enepanuu, HOPMATUBHBIMU
MIPaBOBBIMU aKTaMU cyObeKkTOB Poccuiickoit denepaiiuu, MyHUITUTATBHBIMEI PABOBBIMU aKTAMU;

7) OTKa3 opraHa, MpPEIOCTABISAIONIEr0 MYHUIMNAIbHYIO YCIYTry, JOJDKHOCTHOIO JIMIA OpraHa,
MPEIOCTABIISAIONIET0 MYHHIIMITAIBHYIO YCIYTY, B HCIPABICHHH JOMYIICHHBIX ONEYaTOK U OIIHOOK B
BBIZITAHHBIX B pE3yJbTaTe MPEJOCTABJICHHUS MYHHUIIUTIAIBHOM YCIYyTrd TOKyMEHTax JHOO HapylieHue
YCTaHOBJICHHOTO CPOKA TaKUX HUCIIPABIECHUH.
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6.3. XKanoba Ha nmeiictBue (Oe37eiCTBUE) WU PEIICHHE AOHKHOCTHOTO JIWIA, MYHUIIUITAJIBHOTO
CITY>KaIlleTo JIOJDKHA COJICPIKATh:

1) HaMMeHOBaHWE OpraHa, MPEJOCTABISIONIETO MYHHUIMIAIBLHYIO YCIYTY, IOHDKHOCTHOTO JIHIIA
Oprasa, mpeI0CTaBIIIONIET0 MYHUIIUTIAIBHYIO YCIYTy, TU00 MYHHIIMITATBHOTO CIYXKAIIETo, PEIICHUS U
neicTBus (0e3/1eCTBHE) KOTOPBIX 00KATYIOTCS;

2) amumuro, HMsI, OTYECTBO (ITOCIEAHEE - TP HAJMYNH ), CBEJICHUSI O MECTE JKUTEIHCTBA 3asBUTEIIS
- (u3nyeckoro nuua Ju00 HAaMMEHOBAaHUE, CBEICHUSA O MECTE€ HAXOXKICHUS 3asgBUTENS - IOPUIAUYECKOTO
JMIa, a Takke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) >IEKTPOHHOH MOYTHI (TpU
HAJIMYMU) U TIOYTOBBIN aApec, M0 KOTOPBIM JOJDKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBenenus 00 oOXKaTyeMbIX pPeIICHHSX M JecTBUsAX (0e3aeiicTBUM) opraHa, MpeaoCTaBISIONIETO
MYHHULMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa, MPEeJoCTaBIISIOIIEr0 MyHULMIIAIBHYIO YCIYTY,
1100 MyHULIMIAJILHOTO CIIY’KaIllero;

4) noBoabl, Ha OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIIEHWEM U JAEHCTBUEM
(Ge3neiicTBueM) opraHa, MpeNOCTaBISIOIIEI0 MYyHHLMIAIBHYIO YCIYry, AOJKHOCTHOIO JIMIA OpraHa,
IIPEJOCTABIIAIONIET0 MYHUIIUIIAIBHYIO YCIIYTY, JINOO MYyHHMLMIIAIBHOTO CIIy’Kalllero. 3asBUTEIEM MOTYT
OBITH MPEJICTABICHBI JIOKYMEHTHI (IIPH HAIWYHH), TIOATBEPKAAIONINE TOBOABI 3asBUTENS, THO0 UX KOIHUH.

6.4. 3agBUTENs MMEET MPABO Ha MOJTydyeHHE MH(POPMAIMU U JTOKYMEHTOB, MPEACTABICHHBIX UM U
HEOOXOIUMBIX JJIsi 000OCHOBAHUS U PACCMOTPEHUS JKaTIOOBI.

6.5. OcHoBaHMEeM ISl HavaJla MPOIEAYPHI TOCYAEOHOTO 00KaTOBAaHUS SIBIISIETCS MOCTYILJICHUE B
agmuauctparuio MO «"opoackoe nocenenue "['opoa EpMoanHo" skano0bl, HAapaBICHHOM 1O MMOYTE, 10
AJIEKTPOHHOW TOYTe, Yepe3 MHOTO(PYHKIMOHAIBHBI HEHTP, C HCIOJIb30BaHUEM HH(MOPMAIIMOHHO-
TeJIeKOMMYHUKalIMOHHOU ceTu WHTepHer, oduinumanbHoro cairta aamunuctpammu MO «lopoackoe
nocenenue "T'opon Epmonuno", eauHOro mnoprana rocyJapCTBEHHbIX M MYHUIMIAIbHBIX YCIYT JHOO
PErHOHAIIBLHOTO TIOPTalla TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT, @ TAKXKE MOXKET OBbITh IPUHSTA TIPU
JMYHOM TIPUEME 3asIBUTEIIS.

Xanoba MoxkeT ObITH HampaBieHa B NMUCbMEHHOH ¢opme B aapec I'maBsl agmuuuctpanuun MO
«I"opoackoe nocenenue "I"'opong Epmonuno”.

Kamoba moxer ObITH TOAaHA B yCTHOM (dopMme Ha JuyHOM mpueme [naBe aamuHuctparuu MO
«["oponckoe nocenenue "I'opon Epmonuno”.

JIuio, OTBETCTBEHHOE 3a TpueM ano0, Tei.: (8-48-438)6-48-43. I'paduk pabOThI: MOHENEIBHUK -
yetBepr: ¢ 8:00 mo 17:15. [Tarauma: ¢ 8:00 1o 16:00. O6ex: ¢ 13:00 mo 14:00.

6.6. Xanoba, moctynuBLIas B aJMUHHUCTPAIMIO TOpOJa, MOAJEKUT PACCMOTPEHUIO B TEUYECHHE
NATHAIUATH pabouyuMx JHEH co JHS ee perucTpaluu, a B ciiydyae oOXaJoBaHUS OTKa3za Oprasa,
IPEJOCTABIIAIONIET0  MYHULIMNAIBHYIO  yCIYrY,  JOJDKHOCTHOIO  JIMI@,  INPEIOCTaBIISIOIIErO
MYHUIUNAIBHYIO YCIYTy, B TIpHUEMe JOKYMEHTOB Y 3asBHUTENs JIMOO B MCIPaBICHUH JOMYIIEHHBIX
OleyaToK M OWMOOK WM B Ciydae OO’KajJoBaHMsSI HApPYIIEHUS YCTAaHOBJIEHHOIO CpOKAa TaKHX
UCTPABJICHUH - B TeUEHHE NATH pabouuX AHEH CO JHS €€ PerUCTpaliH.

6.7. Ilo pe3ynpraTaM pacCMOTPEHHS Kalo0bl OpraH, NIPEeJOCTABISIONUN MyHUIIUTAIBHYIO YCIYTY,
MIPUHUMAET OJIHO U3 CIEAYIOLIUX PEIICHU:



1) ymoBieTBOpsieT xanoOy, B TOM 4uciie B (opMe OTMEHBI NMPUHATOTO PEUICHHUsS, WUCTPABICHUS
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUSI MYHUIIMTIAILHOW YCIIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHE)KHBIX CPEJICTB, B3UMAHUE KOTOPHIX HE MPEIyCMOTPEHO, a TaKKe
B MHBIX (pOpMax;

2) OTKa3bIBACT B yJOBICTBOPEHUH HKAJIOObI.
3) IlepeueHnr OCHOBaHMI ISl OTKa3a TUOO ISl IPUOCTAHOBIICHUS PACCMOTPEHUS OOpaIeHUsI:

NUCbMEHHOE oOpalleHue, B KOTOPOM COJEpXKaTcs HEIEH3ypHble JUOO0 OCKOpOUTEIbHbIE
BBIPQXXEHUS, YTPO3bI )KU3HU, 3/I0POBbI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKXKE YICHOB €r0 CEMbH,
ocTaBiseTcsi 63 OTBeTa IO CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB, a TPAKIAAHUHY, HAIIPABUBIIEMY
oOpaiiieHue, coo0IaeTcs 0 HEJOMYCTUMOCTH 37I0YOTPEOICHUS TPABOM.

Ecnu TekcT muchbMEeHHOT0 00palieH s He MOIAaeTCsl MPOYTEHHIO, OTBET Ha OOpallleHue He JaeTCs U
OHO HE IOJJICKUT HANPABICHHUIO HA PACCMOTPEHUE B TOCYAApPCTBEHHBIM OpraH, OpPraH MECTHOTO
CaMOYIIpaBJIECHHsI WIM JOJPKHOCTHOMY JIMIY B COOTBETCTBUU C UX KOMIIETEHIMEH, O 4eM COOoOIIaeTcs
3asBUTEIIO, HAIIPABUBIIEMY OOpaIeHne, ecau ero (aMIIus U OYTOBBIA apec MOAJAI0TCS TPOUYTESHHIO.

Ecau B nucbMeHHOM 06paH_[eHI/II/I 3adBUTCIIA COACPIKHUTCA BOIIPOC, Ha KOTOpLIﬁ 3as1BUTCIIIO
MHOI'OKpPAaTHO JaBaJIMCb IIMCBMCHHBLIC OTBCTBI II0 CYIICCTBY B CBA3M C PAHEC HaAIPaBIACMbIMU
O6paH_I€HI/IHMI/I, H IIpy 3TOM B 06paI_I_IeHI/II/I HC IIPHUBOAATCA HOBBIC OOBOAbI HJIN 06CTO$ITCJ'ILCTB3,
PYKOBOJUTCIIb YIIOJIHOMOYCHHOI'O OpraHa oo YIOOJHOMOUYCHHOC Ha TO JIMIO BIPABC IMPUHATH PCIICHUC
0 0€30CHOBATCILHOCTHU o4ycpeaHoro O6paHI€HI/I$I " OPCKPAICHHUU MECPCHHUCKH C 3aABUTCIICM 110 JaHHOMY
BOIIPOCY IIpHU YCIIOBUH, UTO YKA3aHHOC 06pameHI/Ie H paHCC HAIIPaBJIACMbIC 06paH_[eHI/I$I HaIlpaBJISJIUCh B
YHOJIHOMO‘-IGHHI)II;'I oprad WJId OJHOMY M TOMY XK€ OOJDKHOCTHOMY JIMIY. O AJaHHOM PCIICHUU
YBECAOMIISICTCS 3asiBUTCIIb, HaHpaBI/IBH_II/Iﬁ o6pa1ueHHe.

6.8. He mo3anee qHs, CIeIyrONMIETo 3a THEM IPUHATHS PEIICHUs, 3asSBUTEII0 B IMCbBMEHHOH (hopme
U 110 KEJIAaHUIO 3asBUTEIIS B 3JIEKTPOHHON (hOopMe HampaBigeTCsi MOTUBUPOBAHHBIN OTBET O pe3yJibTaTax
PacCMOTPEHHS JKATTOOBI.

6.9. B ciayuyae ycTaHOBIEHHUS B XOJA€ WIHM IO pe3ylbTaTaM pPacCMOTPEHHUs KaloObl MPU3HAKOB
COCTaBa aJMUHUCTPATUBHOI'O IPABOHAPYLICHUS WM NPECTYIUIEHUS INOJDKHOCTHOE JIMIIO, HAJEJIEHHOE
MTOJTHOMOYHSIMU TI0 PACCMOTPEHUIO Kaja00, HAIIPABJISIET UMEIONTUECS MaTepUaIbl B OPTraHbl IPOKYpaTypHI.



[Ipunoxenne N 1

B Anmunuctpanuto

MyHunumnaisHOro o6pazoBaHus
«"opoackoe nocenenue "I'opoa Epmonuno”

3ASBJIEHUE

[Ipomy Bac npusHats MaJlOUMYILIUM U IPUHATH MEHS,

(¢.m.0., maTa poxKICHMS)
U YICHOB MOCH CeMbHU

(¢d.u.0., naTa poxaCHUSN)

Ha yqu B KadycCTBC HY)KI[aIOHIGFOCSI(-I/IXCSI) B JKHWJIIOM IIOMCIICHUMU,
MPEIOCTABIIEMOM W3 MYHHUIIMIAIBHOTO KUIUIIHOTO (OHJIA TIO JJOTOBOPY COLIUATIBLHOTO
HaliMa.

3asBUTETH
(¢.m.0., mOANHCH)

YUieHbI ceMbU 3aBUTEIS

(¢.u.0., moAMHCH)
n n 20 r'




[Tpunoxenue N 2
B AnmMunucTtpanuo
MyHUIMITaTBHOTO 00pa30BaHuUs

«I"opoxackoe nocenenue "I'opon Epmonuno™

Ot

(¢p.m.0.)

[IpokuBaromero(ei) mo aapecy:

Temn.

3ASBJIEHUE

O COIVIACMM Ha TMPOBEPKY CBEACHUMU, COAEpKAIIUXCSI B JOKYMEHTaX,
npeAcTaBieHHbIX B aqmuuuctpanuio MO «'opoackoe nocenenue "['opoa Epmonuno”

A, :

(pammiins, uMs, OTYECTBO IpakJaHUHA)

MIPEJICTaBIISAIONINI ycTaHOBJIEHHbIE cTaThell 6 3akona Kamyxckoii obnactu "O
peanu3alnuu TpaB TpaxaaH Ha MPEJOCTABICHHE KUIIBIX TOMEIICHUH MyHUITUTATHLHOTO
KWIAITHOTO ()OHJA TIO JOTOBOPAaM COIMAILHOTO HaiMa'" TOKYMEHTHI B aIMUHHUCTPAIHIO
MO «I"opoackoe nocenenue "['opox Epmonuno”

B OTHOIIICHUH ceOs ¥ YICHOB MOCH CEMbU

(ykazaTb (paMHIMH, UMEHA, OTYECTBA, AAThl POXKIECHUS J1eTei)
HACTOSAILIMM BBIPA)KAl0 COIJIaCUE Ha MPOBEPKY CBEAECHUNH M 00pabOTKY
NEPCOHATBHBIX JIaHHBIX, COAEP)KAIIMXCS B MPEACTaBICHHBIX MHOIO JOKYMEHTaX, B
OTHOIIIEHUHU ce0s U BBIIICYKA3aHHBIX YJICHOB MOEH CEMBH.

3asBUTETH
(¢.n.0., moamuce)
UsieHbI CeMbH 3aSBUTEIIS

(¢.u.0., moANHCH)

(¢.u.0., moANHCH)
" 20
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[Ipunoxenne N 3

B Anmunuctpanuto
MO «I"opoxackoe nocenenwne "I'opon Epmonuno™

Ot

(¢p.m.0.)

[IposkuBaromero(ei) mo ajapecy:

Temn.

3ASBJIEHUE

HacrosmmMm 3asABJIAKO0, YTO
H’

(¢.m.0., nara rpak1aHUHA)
Y 4JIEHBI MOEH CEMbH

(¢.1.0., 4ICHOB CEMbBH)

C HaMepeHHeM MpUOOpETeHHs] MpaBa COCTOSNTh HAa y4yeTe B KauyecTBE
HY)KIAIOIIETOCsT (HYXIAIOLIUXCs) B KUJIBIX TMOMEIIEHUAX B TCUYCHHE IATH JIET,
MPeIIeCTBYIOIUX Toay oOpallleHuss B OpraH y4yeTa, He COBEpIIal (He COBEPIIAIN)
JEUCTBUN U TPAXKIAHCKO-TIPABOBBIX CIEJIOK C KMJIBIMU TTOMEIICHHUSIMHU, KOTOPBIE MPUBEIIN
K YMEHBIIEHUIO pa3Mepa 3aHUMAeMbIX MHOHM (HAMU) KWJIbIX MOMELICHUI WU K UX
OTUYKJICHHIO.

3asBUTEND
(¢.u.0., moamnucek)

UsneHbl ceMbH 3asiBUTEIIA

(¢.u.0., moANHCH)
" 20 1.




[Ipunoxenne N 4
K AZIMUHHUCTPAaTHUBHOMY PEIrJIaMEHTY

BJIOK-CXEMA
NPEJOCTABJIEHUSI MYHUITUTAJIBHOM YCJIYTH "MTIOCTAHOBKA TPAXKJIAH
HA YYET B KAYECTBE HY KJAIOIIUXCA B ) KUJIbIX IIOMEINEHUSAX,
MPEJOCTABJIIEMBIX IO JIOTOBOPAM COIIMAJIBHOT'O HAVIMA"

|
OO6paiieHne rpakJlaHiHa B OpTraH, HaJICJICHHBIN MOJTHOMOYHUSIMH IO TPEIOCTABICHUIO |

MYHULIUINIAJILHON yCIyTH (IIOCPEICTBOM ITOYTOBOM, 31IEKTPOHHON CBA3H WU JINYHO) |
| |

V V
| |
|
JIOKyMEHTBI IPE/ICTABIICHBI B IOJIHOM | | JIOKyMEHTBI IPEJICTABICHBI HE B TIOJTHOM
o0beme | | o0Beme, TpeOyeTcst 3alpOCUTh UX
HOCPEICTBOM MEKBEJOMCTBEHHOTO |
B3aUMOJCUCTBUSA
I
|
L |
|
V v
| |
|
[Tpuem u perucTparnyst 3assBICHHS | | [Tonmy4yeHne TOKyMEHTOB OT OPT'aHOB,
< YIIOJIHOMOYEHHBIX Ha BbIJauy JaHHbBIX |

| | AOKYMCHTOB B paMKax

} | MEXBEJOMCTBEHHOI'O B3aMOJCHCTBHUS
|

|
PaCCMOTpeHI/Ie MPpEACTABJICHHBIX JOKYMCHTOB CIICHUATIUCTOM, KOMHCCHEH

10 JKUJIUIHBIM BOIpOCam
| |

V V
[ |
|
JIOKYMEHTBI COOTBETCTBYIOT | | JIOKYMEHTBI HE COOTBETCTBYIOT
TpeOOBaHUAM | | TpeOOBaHUAM
|
I
[ |
|
v |

[T0ATOTOBKA POEKTA TOCTAHOBIEHHUS | |
0 TIOCTAHOBKE Ha y4eT | V



|
| | Tonroroska pemenus 06 otkase |

V | (mrcprMa) B TOCTAaHOBKE Ha y4yeT |

|
IToamucanne nocraHoBaeHU I 1aBoi

AIMUHHUCTpal O ITOCTAHOBKE HA YUCT

V V
|
|
Hamnpasnenue yBenomiieHus 3asiBUTEIIO | | Hanpasiienue yBenomiieHus 3asiBUTEIIO |
0 IIPEJOCTaBIEHUH FOCY1apCTBEHHOM | | 00 OTKa3e B IIPEA0CTABICHUH |
YCIYT'H IOCPEICTBOM IIOYTOBOM UM | | roCyJapCTBEHHOH YCIIyTU IOCPEACTBOM |

BHCKTpOHHOﬁ CBiA3HU | | IOYTOBOM UJIH BHCKTpOHHOﬁ CBiA3HU
|




IIpunoxenue N 5
K AZIMUHUCTPAaTUBHOMY PEriIaMEeHTy

B AnmMunucTtpanuo
MO «"opoxackoe nocenenue "I"opon Epmonuno™
Or

(¢p.m.0.)

[IposkuBaromero(ei) mo aapecy:

Temn.

OBPAUIEHUME (OKAJIOBA)

[Ipoury paccmotpeTh neicTBust (Oe3aeHCTBUS) OopraHa, IMpPeaoCTaBISIONIEIO
MYHHULMIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMLA

(Yka3aTb COOTBETCTBYIOIIIEE JIUIIO)
U (MJIM) OTMEHHUTH PEIICHUE OpraHa, MPeA0CTaBISIONIET0 MyHUITUIAIBHYIO YCIYTY

(Yka3zaTb opras ¥ peKBHU3UTHI PEIICHUS)

(M3J10’KEHUE CYTH TPOOJIEMBI C YKa3aHUEM JOKYMEHTOB I10 CYILECTBY, JOBOJIOB
U 00CTOSITETIBCTB)

K 3asBnenuro npunaratorcs:

Mara IToanuck




[Tpunoxenune Ne6

K AZIMUHUCTPAaTUBHOMY PErIaAMEHTY
MPEAOCTABICHUS MyHUIIUTAIBHON YCIyTH
«ITocTaHoBKa rpaX1aH Ha y4eT B KA4eCTBE
HYKJAIOIINXCS B JKUJIBIX TOMEIIEHHSIX 110
JIOTOBOPaM COIMATIBLHOTO HaliMay

B MYHHUITUTIAIIEHOM 00pa30BaHUH
«I"opoackoe nocenenue «I opoa EpMonuno»

Caenennsi 0 MecTax pacnoJsio:keHusi u rpagpuxax padorsl opucos I'BY Kany:xckoii od1actu
«MHOro(p)yHKIUMOHAJIBHBIN LEHTP NMPeJ0CTABICHUS rOCYAAPCTBEHHBIX  MYHHIMIIAJILHBIX YCIYT

Kauy:xckoii o01acTu»

Ne Anpec oduca
/' I'pacduk padboThI
mn MHOT0YHKIHOHAJIBHOI0 EHTPA
1 r. BopoBck, yia. Bosoaapckoro, 1. 56. TH. BT. cp. nt.: 9.00-18.00
Yr.: 8.00-20.00
C6.: 9.00-17.00
Bc.: BeIxogHOM
2 A. Kabuupino, yia. Mmxp. MosaoaexHblii, 1. 8 [TH. BT. cp. T.: 9.00-18.00
Yr.: 8.00-20.00
C6.: 9.00-17.00
Bc.: BeIxogHOM
3 r. Epmosiuno, ya. 1 Mas, 1. 4 [In. BT. cp. r.: 09.00-18.00
Yr.: 08.00-20.00
C6.: 09.00-17.00
Bc.: BeIXOMHOI
4 c. Corxo3 bopogckuii, yi. IleHTpanbHas, 1.3 ITH. BC.: BEIXOAHOM
Brt. cp. ur. nt.: 10.00-18.00
C6.: 10.00-16.00
5 A. AceHbeBckoe, yJi. llenTpanbHas, 1. 5 [TH. BT. cp. uT. IrT.: 08.00-18.00
CO. BC: BBIXOIHOM
3] 1. Kpusckoe, yia.llentpanbuas, a. 41, [TH. BT. Ccp. uT. nT.: 8.00-17.00
Anvunucrpauus MOCII «KKpusckoe» CO6. BC: BRIXOTHOU
7 A. CoBbsiky, yi. LlenTpanabuas, a. 17, [TH. BT. cp. uT. IrT.: 11.00-17.00
CoBBSAKOBCKAA ceJbCKasg 0HOJIHOTEKA C6.: 10.00-16.00 Bc: BeIXOmHOM

Teneon exnHOTO NEHTpa TeNehOHHOTO 0OCTYKUBaHUS (TeneoH «ropsaei Hnm»): 8-800-450-11-60



